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MISSION STATEMENT

GCA exists to partner with Christian parents to elep Christ-centered, academically accomplishedestts, equipping them to live
effective, productive lives in service to Jesusigthr

NON-DISCRIMINATION STATEMENT

Gwinnett Christian Academy does not discriminatetio@ basis of biological sex, race, color, natiooalethnic origin in employment
practices, administrative policies, scholarshipgpams, admissions, or other school-administeredrpros or activities.

DISCLAIMER

Nothing in thisStudent Handbookhould be construed as a contract. Any contracights are set forth in the Enrollment Agreement.
Gwinnett Christian Academy reserves the right td,adkelete, or modify any policy in thStudent Handbookt any time without prior
notice.

FORMAT NOTES

1. This document is written using masculine third-perpronouns pursuant to standard rules of Engliamgar when writing to gender-
mixed audiences. The content of this handbooksientirety, is applicable to both male and fenslalents, parents, employees, and
friends of Gwinnett Christian Academy.

2. GCA school divisions listed in this document rdfethe following grade groupings:

Lower School—kindergarten "&yrades Primary—kindergarten ™grades Elementary—3 6" grades
Upper School—? - 12" grades Middle School—7- 8" grades High School-Y9- 12" grades



WELCOME

YOUR UNIQUENESS AS A STUDENT
Psalm 139:1-16; Psalm 119; Romans 3; Romans 125k#itians 5:11; Ephesians 4:11, 15-16; Philipp&atg-14

At Gwinnett Christian Academy, we see every stu@and unique creation of God. You are special,theck is no one else exactly like you.
God has a uniquely ordained plan for your life, ethiHe would like for you to fulfill. Our goal forou as a student at GCA is that you would
develop skills and abilities, self-confidence (whicomes from a personal understanding of how védugbu are in God's eyes), and
fellowship with God (which will enable you to listhe rest of your life in a successful and Chrikg-livay).

Because we live in a fallen world and have a sinfture, we are continuously battling in areas @ad wants us to change. We all have a
tendency to accept sinfulness, mediocrity, and pdtitudes in our lives. Because of this, all ofhase areas in which we need to grow. For
some of us, these must be various academic disegpiuch as math, spelling, Spanish, or some stiigect. For others these areas might be
understanding biblical principles, dealing withlzarity, or getting along with others. Please expedtave your areas of growth identified as
a student at Gwinnett Christian Academy. It is jobras the body of Christ to hold each other actatla in love.

LEARNING AT GWINNETT CHRISTIAN ACADEMY
Genesis 1:1; Matthew 25:14-30; John 14:6; Romab8, 7t4:12; Philippians 4:8-9; | Corinthians 1:2%-8; Il Corinthians 13:8; Galatians
5:16-26

If you are a new student at Gwinnett Christian Agragl, you will find that learning is different her®maller classrooms, more individual
attention, and a hands-on philosophy allow youdodme more directly involved in the learning pracedu will not get lost in the crowd.
Your work will not be overlooked. We will treat yoas an individual with strengths and weaknessed, yaur good qualities will be
maximized. Your evaluation processes will be relate your achievement and understanding of theessis well as how you perform on
tests. Adjustment to this type of classroom cae tsdme time. You may feel confused or feel that ymaver learned this before." Please
feel comfortable in sharing these feelings withnymacher and parents so we can talk about walyslpoyou make the transition at GCA.

You will find that Gwinnett Christian Academy isfan place to learn. The teachers, staff, and stisdate supportive, friendly, and helpful
in your learning process and have a desire fortgachieve your academic goals. Please rememliewyita us!

You may also discover (particularly if you camenfr@ secular school) that the basic philosophidsarhing are different at GCA. There is
a sound reason for that! Our goal is to help yoweltgp a Christian worldview that is based on bi#iliprinciples needed to deal with life.
Every day, these principles are becoming very difie from the world’s principles. We want you to &fgle to draw strength from God as
you face life's challenges and depend upon Higdrint your continuing growth as an individual.

Some of these differences may include theoriesadtmnism and evolution, expectations of how pe@uit and treat each other, how we see
evil in the world, or how God relates to us perdignand to our world. It is exciting to be a paift @ Christian organization, but it also
requires a lot of hard work. Once again, pleade wath teachers and staff about how and why thiags different at Gwinnett Christian
Academy.

CHARACTER TRAITS OF A GCA STUDENT

At GCA, we expect that your behavior and lifestiyeeconsistent with the Christian model. You angeexed to be able to identify and work
from a Christian perspective. This is not negdéand will be reflected in all of our policies apmbcedures.

Remember: Character is who you are and how you &ehwhen no one is watching.

Respect
Romans 13:7; | Timothy 5:1-2, 17; Jonah 3:6-9; LURel-19; Ephesians 4:29

It is important for you to understand that teachens staff are your friends as well as your autiiofigures. Faculty members,
administrators, and any adult staff at Gwinnetti€lan Academy should be addressed by the titlg tteve chosen. You should feel
comfortable to talk with them about important iss@as well as any problems that you have in schbgbu have a problem, you may
wish to discuss it first with your parents. Aftaésclissing it, have your parents help you talk withir teacher or staff member at school.

We feel that students and adults should be treatédrespect. Respectful communication is moreljike be heard. James 1:19 states
that “everyone should be quick to listen, slowpeak, and slow to become angry.” Being respeatans that we are:
Using the appropriate words,
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Using the appropriate tone of voice, and
Using the appropriate actions and expressions.

Accountability
Matthew 18:15-17

Any time two or more people are together, confli@h arise. Having a disagreement with someoneeistable and a natural part of each
student's life at Gwinnett Christian Academy. Weogmnize that this is the case, and so does GoMaditthew 18 the author states that
when you have a problem with someone, you mudtdogo that person and talk with him. Most prolecan be worked out this way.

The faculty and staff at GCA believe that God hetsup the principles described in Matthew 18 ineorid handle the problems that will
occur between people. We also believe that wheriollew these verses appropriately, this passagé shibw us how to resolve the
problems we may have with others.

When someone says or does something that hurtatysthool, you are responsible to:
Go and talk with that person, sharing how you #®ut what he said or did. This should not be doreway that accuses him or
belittles him for being wrong. The purpose of tfailk is to share how what he did or said made yal in most cases this will take
care of the problem. If it does not, you then sHoul
Talk with an adult (faculty or staff) at Gwinnethfstian Academy about the problem and ask hinelp kou resolve it. If this does
not succeed in solving the problem, you then should
Talk with the lead teacher. He will help you dedth the situation appropriately.

This can be a very difficult process. It requiresiage and integrity. You will be expected to falldatthew 18 as a student at GCA.
Even though the problem may have been caused bgmswarelse's insensitivity, you are responsibleoid him accountable as well as
the faculty and staff in helping you work it thrdugThis procedure can be followed in everythingnfrfighting to talking behind
someone's back. Again, read Matthew 18 so you fuilyerstand this important biblical principle.

When someone speaks to you about something you dhawe, you are expected to react appropriately. “Bhé’s” will help you
remember expectations at GCA:

ADMIT what you did wrong.

ASK for forgiveness.

ACCEPT the consequences.

ADJUST your choice next time.

Forgiveness
Luke 15:11-24; Luke 23:26-43

Forgiveness is a choice. God gives us the abiitynake our own choices just as the Bible demorestriat the accounts of the prodigal
son and Jesus on the cross. We know that we céenfatrgiven unless we forgive. When we choose tgife someone, we are really
making three promises:

“I won’t remind you about what you did wrong.”

“I won'’t remind others about what you did wrong.”

“I won’t remind myself about what you did wrong.”

As taught in Scripture, we must remember that f@rg action there is a consequence. Although yay receive forgiveness for what
you did wrong, there will always be a consequencg/éur actions.

Friendships
Romans 13:8; | Corinthians 1:10; Galatians 5:23p&sians 3:13

Friendships are an important part of life, andtdaghly valued at Gwinnett Christian Academy. lirigportant for you to understand that
the biblical concepts of friendship will be addexswithin the student body. Students should noéxmusive in their friendships, nor
encourage cliques, or let differences in opinidn,, dragment the student body at GCA. It is redpegh that some people will be drawn
closer to each other; however, it is expecteddhatudents will be able to get along and funciima normal and healthy way.

Since GCA is a private school, enrollment and sttigepulation change frequently. Sometimes frieimtshre severed because a student
will transfer to another school. You should undamstthat it is “okay” to have friends from othehsols, and that friendships outside our
school can and should be maintained. It is alsomapt that students not blame each other for beamsferred from our school or act
disrespectful to students who no longer attend GRE#endships are encouraged outside the schodhgetince again expecting that
biblical principles will be maintained, and thatfdrences will be worked out and problems resolved.
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Behaviors that surround dating and personal relatigps are not appropriate for school. Gwinnettisfian Academy will not permit any
displays of affection including hand holding, kiggi etc.

PHILOSOPHY AND GUIDING PRINCIPLES
AFFILIATION

Gwinnett Christian Academy is a non-denominatioB#dile-believing-and-teaching school. Our studemsd #amilies come from many
different denominational backgrounds and are cotalfide in the knowledge that the eternal truth cudeChrist is taught at GCA. We are
actively involved in the Gwinnett community, reatpiand ministering to the community through cooatial efforts and shared resources.

STATEMENT OF FAITH

We believe the Bible is inspired by God, and isdhdy infallible, authoritative Word of God (Il Tiathy 3:16; Il Peter 1:21).

We believe there is only one God, who exists etlrna three equal persons—Father, Son, and HolyitSpand who created the
heavens and the earth and all that is in them &ptiwer of His spoken word (Genesis 1:1; Matthevt 28John 1:1-3; John 10:30).

We believe in the deity of Jesus Christ (John 1:B8s virgin birth (Isaiah 7:14; Matthew 1:23; LeiKi:35); His sinless life (Hebrews
4:15; Hebrews 7:26); His miracles (John 2:11); libstitutionary death (I Corinthians 15:3; EphesiarY; Hebrews 2:9); His physical
resurrection (John 11:25; | Corinthians 15:4); H&zension to the right hand of the Father (Markl9)f:and His personal return in
power and glory to judge the living and the deadt$Al:11, Revelation 20: 11-15; Revelation 22:12).

We believe that man was created by God in His awage (Genesis 1:27), but was spiritually separ&tett God because of sin
(Romans 3:23), and is incapable of being recon¢de@od apart from the work of Christ on the cr@®emans 22:12).

We believe in the absolute necessity of rebirtith®yHoly Spirit for salvation, that people are ifistl on the single ground of faith in
the shed blood of Christ, and that only by God'acgrand through faith alone are we saved (John1®18ohn 5:24; Romans 3:23,
Romans 5:8-9, Ephesians 2:8-10; Titus 3:5).

We believe in the physical resurrection of bothsheed and the lost; those who are saved willtossernal life, and those who are lost
to eternal punishment. (John 5:28-29; Matthew 2b:26

We believe that the Church is the body of borniadselievers in fellowship with Christ and with f@iv believers. (Romans 8:9; |
Corinthians 12:12-13).

We believe in the presence and power of the HolyitSprho indwells believers enabling them to limeGodly life (Romans 8:13-14; |
Corinthians 3:16, | Corinthians 6:19-20; Ephesiér39; Ephesians 5:18).

While we recognize that there are other doctrineséld by various Christian believers which they beliee to be consistent with (and in
addition to) the above, such doctrines will not beromoted by Gwinnett Christian Academy.

PRAYER

Prayer is an important part of the life of a Chaist We recognize that our success as a schocamtividuals is due to the guiding hand
of Jesus Christ. The freedom to openly communigétte God through prayer is the foundation uponakhGCA operates. Each school day
will begin in prayer in the classroom. Upper Sdhdasses and Lower School special classes willrbggprayer each time they meet.
Students are encouraged to actively participaterayer time since Christ commands us not to “hirttiem from coming to Me; for the
kingdom of heaven belongs to such as these.” Mattt9:14

MISSION STATEMENT

Gwinnett Christian Academy exists to partner withri€tian parents to develop Christ-centered, acaddiyraccomplished students,
equipping them to live effective, productive liviesservice to Jesus Christ.

VALUES

GCA believes that the following are the core valogall that we do as a school. Regardless otthss or activity, we want to teach that
living life according to these biblical values fgetkey to success in an ever-changing world.

Godliness—Psalm 4:3; | Timothy 4:8

Wisdom—Psalm 111:10; James 1:5-6



Integrity—Proverbs 10:9; Titus 2:7-8
Respect—Leviticus 19:32; | Peter 2:17
Obedience—Psalm 119:33-34; Titus 3:1-2
Self-discipline—Proverbs 25:28; Galatians 5:22-23
Accountability—Proverbs 27:17; Romans 14:12
Loyalty—I Samuel 12:24; Romans 12:9-11
Gratitude—Psalm 100:4; | Thessalonians 5:16-18
Service—Deuteronomy 10:12; Philippians 2:3-4

VISION STATEMENT

Gwinnett Christian Academy partners with Christigaments to provide a K-12 Christian education by:
- Equipping students and families to reflect and mattihe kingdom of God,
Nurturing spiritual and academic growth in our s,
Offering exemplary Christian academic, athletiaj éine arts programs,
Participating in the spiritual transformation ofr@tudents,
Attracting and retaining a credentialed core ofigmlly vibrant master educators,
Providing an affordable and accessible Christ-agedteducation,
Demonstrating a biblical worldview in all that we,d
Being faithful stewards of the resources God hasusted to our care,
Encouraging an atmosphere of philanthropic supiporur school, and
Teaching our students to live effective, productives in service to Jesus Christ.

STUDENT RIGHTS AND RESPONSIBILITIES

The purpose of GCA is to cultivate Christian spariid provide a ministry to the “whole child” ancténtire family. It is our strong desire to
help students grow, respect, and protect theividdal rights. In turn, all students have certasponsibilities. Students are expected to
uphold the GCA Honor Code, to take an active molthe learning process, and to be good citizensimihe school community.

GCA desires to minimize disciplinary issues angtstlidents monitor their own behavior. The staffeemages self-control, self-direction,
responsibility, and cooperation in light of Chrss€xample.

GCA believes that open communication between aesittel home and school is the key to effective daéipline. GCA believes that
children learn best in an environment where lowsgdance, and encouragement promote the developoheetf-esteem and self-control.

The basic rights and responsibilities of GCA studémclude the following:

Responsibilities
To abide by and uphold the GCA Honor Code
To obey and comply with the school rules as oudimetheStudent Handbook
To behave honestly toward one another, staff mesnlaed parents
To respect other’s property, rights, and reputation
To treat others fairly without prejudice
To actively participate in their education
To respect and maintain school property
To attend school regularly and punctually
To avoid and discourage violent and/or disruptigadvior
. To use Christ-like language
. To practice civility and to show respect in all lilegs with peers, staff members and parents
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Rights

. To be kept safe

To be respected as a unique creation with indivithlants and abilities given by God

To be able to learn without disturbance or distoect

To be free from harassment

To learn in a drug, smoke, and violence-free emvirent

To be educated in a Christ-Centered environmeneldping the academic, spiritual, social, emotioraid physical aspects of
growth

To express their views and be heard
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ADMISSIONS

ADMISSION SCREENING

1. Students may be admitted to GCA at any time duttiegschool year where space is available.

2. Admission screening is conducted for all new staslen

3. Screening may include but not be limited to: enteatests, an interview, school transcripts, teaodhewmmendation, and input from the
Admissions Committee.

4. Entrance test scores are not routinely sharedfasttilies.

5. GCA is unable to accommodate students with sewaming, emotional, behavioral and physical chaksn

6. The final criteria for admittance to GCA are basedhe Academy’s ability to educate the studerstdcordance with the GCA mission
statement, statement of faith, core values, andebhaurces available at the Academy.

7. GCA will make every reasonable effort to assistepés with recommendations for alternative placenvémtn admission to GCA is
denied.

CLASS PLACEMENT

Parents are asked not to request the assignmanttold to a specific teacher. The process foemaining a student’s placement is carefully
weighed with much prayer, seeking God’'s directian the best of the student. Many factors are cmmed: group dynamics,
social/emotional concerns, spiritual needs, le@yrsiyle, cohesiveness of the group.

Parents are asked to pray for God’s direction amgart as the teachers and administration seelasieplacement for a child.

HOME-SCHOOL STUDENTS

Home-school students may enroll at GCA to takeaasgk). Those enrolling as a part-time studenoii@ or more classes will pay 15% of
the annual tuition for each class taken. Whenesitglare enrolled in classes, all school policiestnbe fulfilled (including attendance
requirements).

Home-school students are not eligible to parti@patGeorgia High School sanctioned sports anditivities.

OPEN ENROLLMENT PROCEDURES (New Applicants)

1. Open enrollment is held each March for the upconsittgpol year. All applicants must adhere to thyisteation calendar.

2. Application information may be obtained through #ladool office.

3. Applicants for Kindergarten must attain the agéia (5) by September 1st of the upcoming schoaky@pplicants for Preschool (K4)
must attain the age of four (4) by September 1th@lupcoming school year.

4. All signed application forms, statements of faldtters of recommendation, and commitment formdda=at the time of registration.

5. The Application form, Health and Emergency fornftbicertificate, and fees must be received by timal office prior to scheduling
an admission testing date.

6. All students entering the school for the first tinmust present a current immunization record. Kigdden students must have a
completed immunization record marked “school redulythe first day of school.

7. The new State of Georgia health regulations will rguire certificate of proof of immunization from a Georgia physician of a
second MMR (measles, mumps and rubella) for risingth graders.

8. All students entering the school must present apteted eye, ear and dental screening form, contileleacher recommendation, and
school records. These must be received prior tattahce.

9. Allregistration fees are non-refundable.

10. Withdrawal of an applicant before acceptance will esult in forfeiture of all registration fees.

11. Students entering GCA for the first time in theisgfsecond semester, and who also are enrollinghifollowing year, will only pay
one registration fee per student. The higher tesgien fee will apply.

12. Upon acceptance, 10% initial payment must be gzaddd on the annual tuition rate) to secure planeme

13. Initial payments are applied toward the total anitcosts.

14. A Tuition Contract is completed for each child aighed by the parent(s).

15. If a student enters the school at any time afterstart of the school year, the tuition fees wdlldssessed based on the number of schoo
days remaining in a 180-day school year.



PRIORITY REGISTRATION

Students are registered using the following prjositstem:
1. Children of GCA staff members (within this categmstudents will be placed based on staff memberigth of service).
2. Students currently enrolled in GCA and their siginenrolling in GCA (within this category, currgnttnrolled students are
registered; new enrolling siblings will be regig@ibased on currently enrolled sibling’s lengtleorfollment).
3. All others on a space-available basis.

PROBATIONARY POLICY

A student who is consistently unsatisfactory iniaedment, or in the opinion of the faculty is nodking sufficient effort, will be placed on
academic probation for not less than nine weekstuflent will automatically be placed on academabption upon receiving a percentage
grade below 70% in any two subjects during a giviee-week period or if the quarterly grade averiadeelow 70%.

This step is taken with the realization that, usiit® majority of his teachers see marked improvedoe the next grading period, he may be
asked to withdraw or to enter a specially desigmediram of study.

A student placed on probation is ineligible for eltracurricular school activities during the nexading period unless waived by the
Headmaster due to extenuating circumstances.

Students are placed on probation for any of, bttimited to, the following reasons:
newly enrolled student at GCA
grade point average falls below 70%
unsatisfactory behavior
suspension from school
administrative decision

Definite, individualized goals will be establishied each student on probation in the following area
attitude
citizenship
academic progress
evidence of spiritual growth

The probationary student must meet with the Leaakter on a regular basis (at least once per momttiscuss progress.

RE-ENROLLMENT PROCEDURES

Each February, parents will receive an enrollmeninfthat must be returned prior to open enrollmrienteserve their child’s position in
class. Please note the following re-enrolimemste

Fill out the enrollment form.

Read and initial each item on the contract.

Sign the contract.

Submit the enrollment form and contract to the stlodfice.

Returning students must pay the published re-anesit fee. Fees are due together with completedgistration forms.

All student accounts must be paid in full in orderto be eligible for re-registration. Any exceptionsnust be submitted in writing,

approved by the Headmaster, Business Manager, antlé School Board, and be on file in the school offic

Due to space availability, your child will not baaganteed a space in the class if enroliment anttaxti forms are not submitted by the due
date.

There may be students who will not receive an émeait form. The reasons might include the following
Unsuccessful academics
Inappropriate behavior
Nonpayment of fees and/or tuition

Students who do not receive an enrollment form askythe administration for reconsideration.



SELECTION OF STUDENTS

Gwinnett Christian Academy (GCA) admisialified* students of any biological gender, rao@pr, or national or ethnic origin to all rights,
privileges, programs and activities. In addititihe school does not discriminate on the basis @bbical gender, race, color, national or
ethnic origin, or age in the administration of amyall educational/extra-curricular policies.

Gwinnett Christian Academy believes that in oradeptovide the best academic and spiritual traimimgmust make certain exclusions. We,
therefore, choose not to accept for enrolimentesitsi(1) who are not in good standing with theituon in which they are presently and/or
previously enrolled, (2) students who do not wishattend GCA, or (3) whose needs cannot be met. bélleve that the standards of
Gwinnett Christian Academy are easier to maintairemvthe students’ and parents' attitudes are ieeaggnt with the school's philosophy
and policies.

All parents will be interviewed by the Headmasteths designee before any application is considémeddmission. All applicants must
accompany their parents for the interview.

* Qualified students are those students consideegzhble of successfully completing the requiredeniat designated to the grade level
assigned. These students must express support ofission, philosophy, and policy statements.

TEACHER RECOMMENDATIONS OR APPLICATION ASSISTANCE F OR ANOTHER SCHOOL

GCA will assist all parents that seek another etiocal placement for their child: public, private aut-of-state. It is the goal of GCA to
ensure that all students are placed in the bessilgeseducational environment. Please submit yatitten requests for teacher
recommendations, student testing, or assistandeapiplications to other schools to the appropiliedel teacher. GCA staff members are
required to notify the Headmaster of such requpests to completion and mailing. A copy of the caoleted requests and forms will be
placed in the student’s permanent file. Forms bdélmailed or faxed directly to the school and net¢ased to parents or other parties. If
there is any outstanding financial balance, albrds and correspondence sent to other institutidlh®e delayed until the balance has been
paid in full.

SCHOOL TO HOME COMMUNICATION

We exist to assist you in the development of yduildc Your ideas, perceptions and needs are impbttaus. The following programs exist
to keep us working cooperatively together for thedjof your child. Experience has taught us thBt:sudents are served best when their
parents are actively in communication with the stland actively involved with school events andgreans, and (2) students respond best
when they know that their parents and teacherdadgispend time focusing on student developmedt@ogress.

1. Interim Reports*: Students will receive a hard copy of their compieterim report.

2. Academic Report Cards*; are sent home four times per year at the conclusi@ach nine-week grading period.

3. Records Transcripts are provided once each year upon parent/guaréiqmest. These documents serve as a printed retgmur
child’s academic history at GCA. Transcripts giwenparents are unofficial documents, while offidi@nscripts are used for inter-
institutional communications. Duplicate transaipinofficial and official, are provided upon regutor a fee.

4. Progress Reportsnoting special commendation or unsatisfactory pFsgjiare sent home throughout a grading periodeztede

5. Parent-Teacher Conferencesmay be requested by the parents, teacher or Lesath®&r. As a parent, if you desire direct

communication with a teacher, telephone the schéffale and leave a message. The receptionistreilirn your call as quickly as

possible. Any situation of concern involving adker and a student should first be discussed \ii¢hrespective teacher. If a

satisfactory solution cannot be achieved, an appant for a conference should be made.

Teacher websitesare maintained weekly to keep you informed abcagshctivities, homework assignments, grades, iedance.

The Chalkboard(school newsletter) is distributed periodicallyetach family.

An Annual Report is published on August $bf each school year.

© N

*  This document is issued four (4) days following &rel of a grading period, will require a parengoardian’s signature, and must be
returned to the homeroom teacher within three ¢Bbsl days. Failure to return a signed report kgidlult in a student detention.

Interim reports, report cards, transcripts, and/or records will not be issued if a student’s financiahccount is delinquent.
Duplicate interim reports, report cards, and transdpts may be requested for a fee of $5.00 per docunte Please allow three (3)
business days for processing.

NOTE: Except for the final report card, interim and qaareport cards must be signed and returned thdaheeroom teacher by the printed
due date. Students will be issued a detention ((pfda failure to return a signed report card ane.
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ACADEMIC MATTERS

ACCOMMODATIONS AND DISABILITIES

Gwinnett Christian Academy will consider the need &n adjustment or accommodation to its progrgmficies, or procedures for a
student’s physical, mental, or learning disabititydifference. Should there be a need for an acandation, it is the parent’s responsibility
to request it by meeting with the lead teacher @rmperating in the school’s procedures to deterrtfireneed and parameters of any such
accommodation. The parents will be responsibledioy expenses incurred in providing such accomnmmugat This may include a
professional evaluation by a learning specialisigieated by GCA.

BIBLE/CHAPEL

Bible is the foundational subject in our school.stédent is required to have a translation of th®eBthat coincides with the translation used
in the student’s Bible textbook. Please checkstifply list for the recommended version for youitdts grade level.

In addition to regular daily devotions at the st#rthe day, all students attend a weekly chapagam. Chapel is an extension of Bible class
,and Chapel attendance will be reflected in eaaiestt’s Bible grade. Students must dress accotdirtyess uniform guidelines. Prior to
entering the worship area, students must check phgsical appearance for neatness including tbld@rig in of shirttails and the combing of
hair. Upon entering the worship area, students imeisave with reverence and respect for God. Befwe chapel program begins, students
should use the time to pray or to meditate quieRgmember, chapel is not a time for visiting wiiends; it is a time for visiting with “The
Friend,” Jesus Christ.

The following pledges will be said in each chapelice:

American Flag
| pledge allegiance to the flag of the United Staté America, and to the republic for which it stapnone nation, under God,
indivisible, with liberty and justice for all.

Christian Flag
| pledge allegiance to the Christian flag and te 8avior for whose kingdom it stands, one Saviascitied, risen, and coming
again with life and liberty for all who believe.

The Holy Bible
| pledge allegiance to the Bible, God’s Holy Wotdyill make it a lamp unto my feet, a light unto mgth, and | will hide It's
words in my heart that | might not sin against God.

GCA Mission Statement
GCA exists to partner with Christian parents toalep Christ-centered, academically accomplishedestts, equipping them to live
effective, productive lives in service to Jesusigthr

CLASSIFICATION (HIGH SCHOOL)

Below are the minimum requirements for High Schdassification:

Freshman..................... Completion of & grade studies
Sophomore................... 6 Carnegie units earned

N [0] 1o ] R 12 Carnegie units earned
Senior.. .ovvvviiiiiiieeieen, 18 Carnegie units earned

COMMUNITY SERVICE (UPPER SCHOOL)

GCA requires that all Upper School students pandit in a school-approved Community Service progisach Upper School student must
complete ten (10) hours of community service betwaene 1 and December Dand ten (10) additional hours of community service
between December £land May 18. Community Service may not be completed duringethours without the specific permission of the
administration. Community service hours that areduso fulfill obligations for GCA clubs, GCA clagsrojects, and/or other GCA
organizations may not be used to fulfill this regaient. Students are encouraged to serve additionss. Students will not be permitted to
take their semester final exams until this requaatihas been fulfilled.

COURSE OF STUDY (MIDDLE SCHOOL)

Bible History (including Georgia history) SoiEe
Mathematics English Elective
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Physical Education
COURSE OF STUDY (HIGH SCHOOL)

College Preparatory Diploma

College track transfer students will be requireeédon a minimum of 25 Carnegie units (credits) &@A students (non-transfer) must have
a minimum of 27 Carnegie units to graduate. AljiHBchool students must take a minimum of six Gaenenits of study each school year.
Bible is required each year while enrolled at GCA.

Units may be earned by:
- Taking classes at GCA
College joint enroliment
Transferring from another recognized school
GCA-approved directed study
Testing by using GCA semester tests (make-up ceunsky)

No "first impulse" courses for credit may be takkming summer school without prior permission frive administration. Only make-up
courses are permitted to be taken in summer schooly GCA-approved summer school courses will liggtde for High School credit.

The Carnegie units required for a College Prepayatiploma are as follows:
. 4 Carnegie units of English
4 Carnegie units of scierfcghree of which must be lab sciences)
4 Carnegie units of matlwhich include algebra Il, geometry, pre-calcuiitigbnometry, calculus, or college preparatoryistas)
4 Carnegie units of Bibfe
4 Carnegie units of social studi¢®Required: world history, U.S. history & governniesonomics)
1 Carnegie unit of computer studies
1 Carnegie unit of healtt® /P.E.
2 Carnegie units of the same foreign langtage
3 Carnegie units of electives (two will be acadeamd/or fine arts according to Georgia Researclvéssity requirements)

Any off-campus elective must be approved by theiagtnation before the beginning of school.

! Core course subject

2 Four Carnegie units of Bible are required excepttfansfer students. When this occurs, additi@hettive Carnegie units will replace
missed Bible Carnegie units. Each transfer stunrrsgt earn a minimum of two Carnegie units of Bilolegraduation purposes.

% This course includes a unit of study on ADAP (AlobDrug Awareness Program) required for Georgisss D Drivers’ License.

College Preparatory with Distinction Diploma

To graduate, college preparatory track transfedesits will be required to earn a minimum of 25 @gga units and GCA students (non-
transfer) must have a minimum of 27 Carnegie uaitd an 80% or higher grade average or above inoa#l courses. All High School
students must take a minimum of six Carnegie wfittudy each school year. Bible is required gggr while enrolled at GCA.

The Carnegie units required for a College Prepayatath Distinction Diploma are the same as for thellege Preparatory Diploma.
However, for English, math, and social studies, ®arnegie units each must be at the honors leviigher. For the 2011-2012 school
year, three Carnegie units each must be at thertidewel or higher. For the 2012-2013 school y&ar Carnegie units each must be at the
honors level or higher.

General Diploma (Effective for Class of 2012 angidyed)
Students may work toward a general High Schoobdial with permission of the administration.

A minimum of 23 Carnegie units will be required fogeneral diploma. All High School students maketa minimum of six Carnegie units
of study each school year. Bible is required ggr while enrolled at GCA.

The Carnegie units required for a general High $ttiploma are as follows:
. 4 Carnegie units of English
4 Carnegie units of matifacceptable courses: algebra I, algebra II, geymgeneral math, consumer math)
4 Carnegie units of scierfce
3 Carnegie units of social StudigRequired: world history, U.S. history, & governmeconomics)
1 Carnegie unit of heaftfyP.E.
4 Carnegie units of Bibfe
3 Carnegie units of electives (two will be acadeamd/or fine arts according to Georgia Researclvéssity requirements)
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Any off-campus elective must be approved by theiattnation before the beginning of school.

! Core course subject

2 Four Carnegie units of Bible are required excepttfansfer students. When this occurs, additi@hettive Carnegie units will replace
missed Bible Carnegie units. Each transfer stugrrgt earn a minimum of two Carnegie units of Bilelegraduation purposes.

% This course includes a unit of study on ADAP (AlobDrug Awareness Program) required for Georgl@lass D Drivers’ License.
Students who successfully complete the ADAP wilidseied a certificate pursuant

COURSES FAILED AND SUMMER SCHOOL

Lower School

1. When a failing grade is received in a subject Bvaeek period, a percentage grade no lower than \wibbe recorded. However, if a
student is negligent in completing work, a failigigde of less than 50% may be recorded if paremts been contacted in an attempt to
remedy the situation, and administrative approeal heen given.

2. Failure of more than two subjects will result i tstudent being retained in the grade.

3. Afailure in English, Bible, or math must be magetorough a GCA-approved summer school before ptiomdo the next grade.

Upper School
1. When a failing grade is received in a course invee@k period, a percentage grade no lower than WiBbe recorded. However, if a

student is negligent in completing work, a failipgide of less than 50% may be recorded if paremnts heen contacted in an attempt to
remedy the situation, and administrative approeal heen given.

If a student receives a percentage grade belowf@a0%semester, the student cannot earn creditinstubject for the semester.

Credit for a subject failed with a semester graglew 70% is received by one of the following metsiod

a) Repeat the course another year and earn a pasaihg. g

b) Attend a GCA-approved summer school with a miningrade of 70% in the course (135 hours per course).

4. When a failure is received in only one semestea tfo-semester course, the student will be requwedake up only that semester in
which the failure occurred.

A failure in English, Bible, or math must be magehefore promotion into the next grade level.

In all courses failed, regardless of the makeuphottboth grades appear on the student’s recorl higher of the two grades will be
used in computing the GPA.

wn

ou

DIRECTED STUDIES PROGRAM (MODIFIED INSTRUCTION)

The Directed Studies Program (DSP) is designedtfaients who have a documented need for acadenoenacodation in order to achieve
success in the daily classroom environment. DSBestis learn strategies for managing their perste@ahing differences. All students
enrolled in the DSP will have a written accommoaiafplan on file.

DROPPING A COURSE (UPPER SCHOOL)

A course dropped prior to the end of the seconckwéelass will not appear on the student’s High&ud record. If a student drops a course
after the second week of class, the student wikike a grade of not higher than 50%. No courseshbealropped after that time without the
approval and recommendations of the teacher antleahd Teacher. A two-semester course dropped aritieof the first semester will be
assigned the grade earned. % credit will be awdiatethe successful completion of the semester.

All Upper School students must be enrolled in €k ¢lasses for credit each semester. Specialmstances require the approval of the
Headmaster.

ELIGIBILITY FOR EXTRACURRICULAR ACTIVITIES (UPPERS CHOOL)

Athletic Eligibility

1. Athletic eligibility for students will be determideat the end of each quarter grading period. Aestudutomatically becomes ineligible
to participate for the following grading period upreceiving a percentage grade lower than 70% yntan subjects, or a cumulative
grade average lower than 75%. The period of eligibwill begin on the first day of the new gradipgriod and continue until the first
day of the subsequent grading period.

2. Sixth-grade students who have a minimum 75% cuinvel@irade average at the end of the spring semmstgibe eligible to participate
in interscholastic athletics in the fall of theaventh grade year if:
a) They have earned a minimum of 70% in courses tdkeimg the spring semester;
b) They sign an academic performance contract wittstheol; and
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c) They enroll in and attend a GCA-approved summeoaicais necessary, prior to entering the seventtiegra

Eligibility for School Events
To be eligible to participate in any extracurricuévent (practices, rehearsals, games and perfeaesamn a given school day, a student
must:

1. attend academic classes for at least half of tada day, and

2. have an excused absence for the classes missextiivai day.

EXAMINATIONS AND EXEMPTION POLICY (UPPER SCHOOL)

Semester examinations will be given to Upper Scltadents for all content courses. These will bmgrehensive exams over material
covered during the semester. At the teacher'satisor, a day will be designated for make-up exarBairing semester exams and with
written parental permission, High School studentshve permitted to leave school after exams anmmleted. Prior arrangements must be
made for transportation from school. The testictgesiule will be published on the monthly schookndbrs.

Exemptions
Exemptions are available for 2nd semester examesdbas the following suggested criteria. The sttadeust:

maintain a 95% grade average in the subject thrauighe 2nd semester,
have no unexcused absences,

have no more than four absences for that semester,

have no more than three tardies in that clashfosemester,

have had no conduct or behavioral difficulties, and

have written approval from his parents.

If parents do not give consent, the student wkktthe semester exam. Teachers may have thetiiscn®t to grant the above exemptions.
When a semester exam is exempted or when a sersgateris not required, the exam grade will be araye of the two previous quarter
grades.

High school students and students enrolled in Bigtool level courses will be given competency exations in May for the following
subjects: algebra 1, algebra 2, geometry, prekacstatistics, chemistry, physics, Spanish 1,n&ba2, French 1 and French 2. Before
students can proceed to the next level in thesgstshthey must pass the competency exams. Tilesalo not pass will be given another
opportunity to take the exam prior to the startttef new school year. This will provide the oppuoity for remedial study during the
summer.

GRADE PLACEMENT

A sincere and conscientious effort is made atithe bf admissions to place students at the progefgeade level. Skipping a grade is not
considered to be a beneficial practice and isyarehsidered or permitted. The nature of the culuim is such that a student usually misses
critical concepts and skills by skipping a grad&he administration must also consider other factstgh as emotional and social
development and age-appropriate maturation. GQie\es a student should move through the plannedcalum step by step for steady
academic development and appropriate social deredop There is no sense of urgency at GCA to austudent through the grades.

Promotion — the assignment of a student to a higher gradedian the student’s achievement of establishéetierin the current grade
Retention — the re-assignment of a student to the curreadaytevel during the next school year

1. When a student has not demonstrated grade-levéitiprcy in the core content areas (Bible, langyagading, math, science, social
studies, high school foreign language), the Heatenasd lead teacher will determine whether thdesttiwill be retained.
2. All or part of the following indicators will be caidered for the promotion or retention of a student
Readiness level as indicated on the student repodt
Readiness level as established by the resultssdbthinford 10 in the areas of reading and/or madkiem
Teacher recommendation for promotion.
3. The Headmaster will have the final authority fdrpdacement decisions.
4. Placement decisions will be made on an individ @it
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GRADE POINT AVERAGE (GPA)—TRANSFER CREDIT

Awards, honors, and special recognition will bedshen a student’s internal GPA. Only semesteragan courses taken at GCA will be
used to compute a student's internal GPA. Courasesferred to GCA will be listed on the transcriptf will not be used in internal GPA
computation. Grade points for courses taken at 8@ and other schools will be used for collegeante.

Grade points* will be assigned according to théofeing scale:
Grade range: 90 — 100% (A) = 4 grade points
Grade range: 80 — 89% (B) = 3 grade points
Grade range: 70 — 79% (C) = 2 grade points
Grade range: 69% — below (F) = 0 grade points

* Honors-level and advanced placement coursesheilassigned %2 and one additional grade point casply for final grades of 80 and
higher. Bonus grade points will only be assigrfdatie student earned a conduct grade of 2 or hiffiterach quarter.

Transfer grades that do not have a numeric equit/éited on the transfer transcript will be assidra numeric equivalent according to the
following scale:

A+ =098 A=95 A-=92
B+ =88 B =85 B-=82
C+=178 C=75 C-=72
D+ =68 D =65 D-=62
F = 60

GRADING SYSTEM

GCA identifies specific skills for students to a=¥& at each grade level. Our academic standardslmned with national and state
academic standards for education by grade levdle sStchool calendar is divided into four markingi@es, consisting of nine weeks per

marking period. At the end of each marking periparents receive a report indicating their studeptogress in each subject area by the
following achievement levels:

Grade reporting for Preschool and Kindergarten:
E = Exceeds Expectations
S = Meets Expectations
N = Needs Improvement
Grade reporting for Grades 1 and above
Grade range: 90 — 100% (A) = The student can aglplls or concepts correctly, independently, dredy and consistently
Grade range: 80 — 89% (B) = The student showse@sitng understanding of the task or concept wititnes@rrors or
misunderstandings

Grade range: 70 — 79% (C) = The student requuppat. Understanding and/or ability to apply ttencept or task is below
norm.
Grade range: 69% — below (F) = The student negsistance and is not applying himself accordingfiitity and performing below
average. The student is failing.

Grades for Conduct and Effort
3 = Satisfactory
2 = Needs to Improve
1 = Unsatisfactory

Incomplete Grades

Lower School
A student receives an incomplete when (due to mistances beyond his control) he does not earn degraa subject. The
responsibility of making arrangements for makeupknzelongs to the parents. Incompletes must be mpdeithin a reasonable
period of time agreed to by the Lower School Leadcdher.
Upper School

A student’s nine-week grade is incomplete when fdugrcumstances beyond his control) he does owtptete the assigned work
in a subject. A grade of 60% is assigned as a eograde until the work is completed. A studentésnitted one class period to
make up work for each class period missed. Uponpteton of the work, the teacher may change theey@ppropriately. The
responsibility of making arrangements for makeupkwvand/or exams belongs to the student alone. Iptetan work must be
completed within two weeks of the end of the grgdieriod or the course grade remains failing (60%@.student is negligent in
completing work, a failing grade of less than 60%ynbe recorded if parents have been contacted iattampt to remedy the
situation and administrative approval has beenrgive
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Failures
Any grade below a 70% is a failing grade. Parauilisbe notified of the student’s failing grade.afents will also be notified that
the student is in danger of failing a specific abjwhen the grade average drops below 75%.

Academic Probation
A student who consistently does unsatisfactory workin the opinion of the teacher is not makinffisient effort, is placed on
academic probation for not fewer than nine weeks.this action, the parents are informed. If thecteer and administration do not
see marked improvement by the next grading petfedparents may be asked to withdraw the studettt enter him in a specially
designed program of study. A student will be autibcadly placed on academic probation upon receivang"N" (Preschool or
Kindergarten) or less than a 70% (Grades 1-12hynt&vo academic subjects during a given nine-wesiog.

Grade Changes
The teacher has the sole responsibility to assigdes for his class. At no time will the admirasimn change a student’s grade
without the permission of the teacher. In the éwdéran emergency where the teacher is no longertatassign/change grades for
his class, Board approval is required before thmiaidtration may assign/change any grades.

Semester and Final Grades
Lower school students are not given semester gratdeser school final grades are an average offdbie quarter grades Upper
school students are issued semester grades thedlauwtated accordingly: Quarter 1 grade x 40%s @uarter 2 grade x 40%, plus
Semester exam grade x 20%. Upper school finalegratde an average of the two semester grades. ddiybol students are
assigned Carnegie Units for each subject basedroaster grades of 70% and higher.

HOMEWORK

Homework will be assigned in such quantities agrtavide adequate training in independent studyiamaacticing the skills covered in the
classroom. Homework should be:
Reinforced by the parents and considered a prioritystudent’s day,
Completed in a quiet place and in a timely manner,
Considered the student’s responsibility and nofpuent’s responsibility, and
Used as a study skill for learning short and loagge responsibility.
Parents can encourage good homework habits by:
Cooperating with the school in making homework etffee,
Providing suitable study conditions,
Encouraging children to complete assignments whiteding undue pressure,
Showing interest in what children are doing whééaining from doing the homework for them, and
Understanding what the school expects homeworkd¢oraplish.
Lower School Recommended Homework Time Guidelines

Kindergarten 10 minutes

First Grade 20-25 minutes
Second Grade 20-30 minutes
Third Grade 30-45 minutes
Fourth Grade 45-60 minutes

Fifth & Sixth Grades 60 minutes

Upper School Recommended Homework Time Guidelines
Upper School homework may range from 60 to 120 teimyper night. Study periods are scheduled duhagveek in the Upper
School, and teachers frequently allot time durilegsto complete homework assignments.

Homework should not be a battle. Parents shoutchzonicate with their child’s teacher if homeworkda an excessive amount of time and
is not understood by the student. Homework reggsrconcepts already covered in class.

Families are encouraged to attend mid-week chuechices. Homework will be assigned so as not tflmd with the spiritual growth of
students. In addition, homework will not be assigjon evenings when there is a school-wide activity

Late Homework
To receive full credit, late homework due to anwesed absence must be made up by the student \sitlgasonable period of time
specified by the teacher according to posted dassrguidelines.
Projects and Assignments
The goal of projects is for students to apply deillels learned in the classroom. Projects shbaldge-appropriate and be able to
be completed without “major” adult assistance. j€ts are expected to be completed by studentprofect rubric will clarify if
parents are permitted to assist and in what ways.
The project or assignment is to be turned in ordiedate.
If the project or assignment is turned in afterdie date, it may be penalized.
Parents will be notified in writing that a projemtassignment was not turned in and the conseqeeridhe delay.
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Students are required to complete all major prejecid assignments. An “incomplete” will be giventlie subject until the
assignment has been completed.
HONOR ROLL
An honor roll will be posted for grades 1 and abdiMge honor roll will be divided into two categmie
Headmaster’s List: Students earning a grade of ®58ach core academic subject

Honor Roll List: Students earning an overall ageraf 90% in core academic subjects

A student who earns an Effort or Conduct gradel®fdh a report card is ineligible for the Honor Rol

HOPE SCHOLARSHIP REQUIREMENTS (HIGH SCHOOL)

Only the grades earned in core-curriculum High $tkabjects will be counted toward the GPA for HO#gibility. The only subjects that
will be counted, and the number of Carnegie uhiésstudent must have earned, are listed as follows:

College Preparatory Diploma

English 4.Carnegie units
Mathematics  ....ccceeeeeeiii e 3 Carnegie units
Social Studies ..., 3 Carnegie units
SCIENCE e, 3.Carnegie units
Foreign Language............coeoeeeeeevv cemmnme 2 Carnegie units of the same language

Cumulative GPA of 3.0 on a 4.0 scale or 80% gmadgage (no rounding up)

Technical/Career Diploma (General)

English 4.Carnegie units
Mathematics  ...oooeiiiiiiieee 3 Carnegie units
Social Studies ..., 3 Carnegie units
SCIENCE e, 3.Carnegie units

Cumulative GPA of 3.2 on a 4.0 scale or 85% gmadgage (no rounding up)

Note: Only the required number of Carnegie umita isubject category will be counted. If a studepeats a class, the two classes are no
averaged together. The class with the higher gnaltibe included in the HOPE grade average, aedaotier grade will be dropped.

JOINT ENROLLMENT (HIGH SCHOOL)

GCA students, ages 16 to 18, are eligible for jeintollment with Georgia Perimeter College. Thi#l mermit the student to earn high
school credit and college credit for the same @urStudents must register for admission to GPCsainit the required forms together
with minimum SAT scores of 530 Critical Reading (bal) and 530 Math, or minimum ACT scores of 23 listigand 22 Math. For further
information, visit the GPC website fattp://www.gpc.edu/~gpcem/joint_enrollment_hs.html

STANDARDIZED TESTING

A standardized test is administered at least ahnimfrades K5 and above. Sufficient preparat®given by the teacher. Special efforts at
home are not necessary other than a good nigbép sind a nutritious breakfast. Standardized metsure a student's relative progress in
essential skills in comparison to his anticipatedgpess, in comparison to the other students ingrede at Gwinnett Christian Academy,
and other students nationally. Results for eacld @re mailed home with the final report card of trear. Overall test results are contained
in the Annual Report. Systematic instructional tiooatinues on a regular basis throughout the SAifinig week.

Makeup for these tests will be administered onShturday, following completion of the testing. Akeup fee of $25.00 will be billed and
will appear on the financial statement for reasather than illness.

STUDENT RECORDS

The school complies with the Family Educationali®égand Privacy Act (known as the Buckley Amendmaeiith respect to parents' rights
to review their child’s academic records. The saw@demic record access is granted to custodiahanetustodial parents, unless a court
order is received stating that a non-custodial qtai® not to have access to these records or aitterol-related information. It is the
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responsibility of the custodial parent to provid€E&with an official copy of the court order statitige provisions of academic record access
for his child. Payment of tuition, fees, child gapt, or any other portion of the cost of attend@®GA does not give one the right to review
academic records of a child.

The school maintains a complete record, includicgraulative academic and guidance record, for sagatent. All material in these records

is treated as strictly confidential and is avaiabhly according to the following policy:

1. No report cards or student records will be reledsgaarents or to another school if the family éirmjuent in tuition payments or has a
debt of any kind to the school.

2. Custodial parents or guardians have the right $peot and review all official records, files andaddirectly related to their child's
academic progress, including all material thahioiporated into their student's cumulative redoider. These records may only be
viewed in the presence of a school administratdrenrdesignee.

3. Parental requests to inspect and review officiabrds relating to a child shall be made in writiegthe Business Manager. Such
requests usually will be honored within ten (1)@ days following receipt of the request. All oeds will be reviewed or inspected in
the presence of the Business Manager or his deasigne

4. Parents shall have an opportunity for a hearingy wie administration to challenge the content efrtbhild's school records to ensure
that the records are not inaccurate or misleading,to provide an opportunity for the correctiondefetion of any such inaccurate or
misleading information.

5. There will be no release of a student's persor@rds or files or any data in those records withibet written consent of a parent or
guardian to any individual, agency, or organizattimer than the following:

a) Staff members of the school who have legitimatecational interest,

b) Court or law enforcement officials, if the scha®iiven a subpoena or court order,

c) Certain federal, state, or local authorities perfioig functions allowed by law, or

d) Officials of other schools in which the studenkimds to enroll. In all such cases, the parentauardians of the student are to be
notified of the transfer of records. No recordslisha transferred to another school without theiation of such by the parents or
guardians through a signed parent release formisddpy either the sending school or receiving stho

6. Release of report cards and information materialotio-custodial parents:

a) Non-custodial parents have equal access to repaiscteacher conferences, etc., together witcub®dial parent.

b) If the final judgment and/or settlement agreeméipukates otherwise, the custodial parent must subroopy of that judgment or
agreement to the Headmaster if the school is tgpbprBuch documents will be placed in the studestsilar file.

c) Whenever a request by a non-custodial parent isenfiadinformation, appearance at a teacher's cenéey, etc., the custodial
parent will be promptly notified by the school bétnon-custodial parent's request.

SUBJECT/COURSE CHANGES (UPPER SCHOOL)

If a student finds it necessary to drop a coursetdwability level or change from College Prepanato the General track, this must be done
within the first two weeks of class, or the studeiit be enrolled in that class for the remaindéthe year.

Dropping a Class
- The student must have received no longer thanifisteuctional days of the class.

The student must have approval from the approptésehers.

The student must have a legitimate reason to weathtdp the class.
The student must have permission from his parents.

Special circumstances will be evaluated on an iddal basis.

The Upper School Lead Teacher will make the firgedmination as to whether the student may drdpssc

SUMMER READING PROGRAM

At the end of each school year, students are giviést of books to fulfill their summer reading. i$twill influence their performance for the
upcoming year. Students will be expected to redéamt two books from the summer reading list. Téwuired reading selection will be
discussed during the first week of school, andestiglin grades 3 and above will be tested on theined selection. While students read
(either for pleasure or for the requirement), tiély be required to keep a reading log in a composibook to reflect on what they have
read. Each daily log should contain the datefitleeof the book they are currently reading, thinber of minutes they read, and one or two
sentences summarizing what they read. Readingwdbke turned in on the first day of school foreading/English grade. Parents will be
asked to verify that the assigned requirements baea met.

-17 -



TEXTBOOKS

Textbooks are selected by the faculty, lead teactsard Headmaster on the basis of their suitalidityur established curricula, objectives
and our school's mission for promoting and teachioth. Our textbooks and curriculum materials udgl some standard texts used in
secular schools, together with many textbooks fréhristian publishers dealing with the same subjeetter but from a Christian
perspective. Our preference would be to use alls@an texts, but in some subjects an academicaiperior text may be available from a
secular publisher. When we choose a secular tektiva®with the following considerations in mind:

It is the teacher who makes the curriculum "Claistl

We can guide our students in the development ti€atithinking skills and discernment in evaluatiprinted material.

Exposure to false worldviews will prepare our studefor future educational experiences, especifilyey choose to attend a secular

university.

The safekeeping of textbooks is the responsibiftthe student to whom they are assigned. Lostaonaged books will be charged to the
responsible student since all textbooks are theertp of GCA. Textbooks must be covered to helplgig the use of the book. Book
covers must be non-adhesive and must be removed tgkthooks are returned to the school. All texitsoare to be handled with care and
are not to be marked on or defaced in any way.tbb@ks and supplementary material that are thegotpjpf the school will be marked and
numbered accordingly. If a student abuses a G&thoek, a replacement copy will be purchased ap#rents’ expense.

Students may be required to purchase supplemebtarys for some classes (e.g., novels for Engligh).e Students may also be issued
consumable workbooks for use in class. These bao#svorkbooks are consumable and will be the ptpéd the student.

ATTENDANCE

Parents are expected to encourage prompt and reaftémdanceDoctor appointments and family vacations shouldstigeduled so that
attendance at school is affected as little as plessilf a child will be absent, phone the schadfifice to report his absence. A parent phone
call is normally sufficient to excuse a studentirechool; however, a written note of explanatioh k& required upon returning to school.

Students are expected to attend all classes egchRisgular and punctual attendance to class iscgege Upon arrival to school following
an absence, the student is required to obtain euittadce slip from the school office to presentie teacher of each class missed during the
absence.

Students are permitted no more than seven (7) absén a semester not to exceed ten (10) absentes school yearRegardless of the
status of the absence, excused or unexcused, avsencevill be counted in calculating the number of peted absences.

ABSENCES EXCUSED

Excused absences include absences due to ilinggsatr in the family. Certain family trips, mediegdpointments, and other reasons may be
excused if approved by the administration priothe absence.

If a student is absent, his parents must notifysitteool office by 10:00 am of the reason for tHagemce. On his return, the student must
present a written note from his parents to thep#aoeist stating the reason for the absence. Aertiee slip will be given to the student to
take to class.

For absences due to reasons other than illnesagedy, parents must bear the responsibility fased class work. If extra help is needed to
cover missed material, a tutoring fee of $25.00hmen will be charged.

ABSENCES UNEXCUSED

Students absent from school or from a class willbepermitted to make up work, take tests, anior in assignments that are due on the
day/class of the unexcused absence. The admtivstsdaff will make the final decision as to whetlan absence is excused or unexcused.

EARLY DISMISSAL FROM SCHOOL

Early dismissal will be granted for the same reagoermitted for excused absences. Parents areregeouto schedule appointments with
their doctor or dentist other than during schoalriso However, when emergency demands, the appaitsi@uld be made as early or as
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late in the day as possible. Should an early disathise necessary, a written note from the paréwsid be shown to the classroom teacher.
Then, the procedures listed below should be folthwe

1. The student gives the written note for early disalito the receptionist in the school office.

2. The parent or other authorized adult signs ousthdent in school office.

3. The parent submits a copy of the sign-out formhtdtudent's teacher.

4. If the student returns the same day, the parenssigbefore returning the student to class.

FAMILY TRIPS

A student may be excused for family trips, etcthd following steps are taken:
1. Obtain the necessary request form at least one pré@kto the requested dates.
2. Submit the request form to the teacher for comraadtsignature.
3. Return the completed request form to the schoaaff
4. The lead teacher will add his comments to the retfioem based on the comments received from thehtza
5. The request form will be returned to the studenl@nhis parents.

Students with low achievement, students not curiretiteir assignments, or students seeking to Iseralduring inopportune times during
the school year (testing period, etc.) will be addi not to be absent. Any special makeup/preparagssions by teachers, caused by
absences for reasons other than illness, may rietesspecial tutoring.

A fee of $10 per student per instructional day Wil charged for more than two days of absenceefasans other than illness. This fee

compensates teachers for extra time required by lmtirrent the student’s work, assignments, tasis to provide other attention incurred by
this planned absence. The fee will be billed aritlapipear on the financial statement.

GENERAL REQUIREMENTS

The Georgia Compulsory School Attendance Law reguthat every school-age child attend school f@ d&8ys per year or the hourly
equivalent. Parents are required to enforce this &&chools in good faith are obligated to provider@gram that allows parents to meet this
law. Gwinnett Christian Academy requires that alsiiu may not be absent more than seven (7) dagiher semester, not to exceed ten
(10) days per year, without incurring academic figndhis policy may be waived for an extended elis validated by a physician’s
signature and approved by the administration. Bxttiaary circumstances, if approved by the admiai&in, may also result in the policy
being waived.

1. Students who exceed the limits above may receB# aleduction from the quarter grade for each dassion missed in excess of
the limit, and their parent(s) may elect to have dbademic penalty rescinded by arranging for ialteessions with the appropriate

teacher.

2. If a student is absent for three (3) consecutivekser more for illness, the family must arrangedgrivate tutor or a homebound
teacher.

3. All excuses, accompanied by a physician's signatrest be on his letterhead and submitted withie {i5) school days of the
absence.

4. For absences in excess of the above limits, thedgeDepartment of Families and Children Servid@BACS) may be notified.

LATENESS TO SCHOOL (TARDINESS)

Students arriving late to school are to reportdliyeto the school office to sign in and obtainlass admittance slip. Only three (3) morning-
arrival unexcused tardies will be permitted withpehalty each nine weeks. Should a fourth tardyiga conference will be scheduled by
the teacher for the parent(s), teacher and a meailtke administration. At that meeting, steps Wéltaken to eliminate the existing pattern
of tardiness. A Warning Statement will be giverthie parent(s) and signed by the parent(s), stdtiagthere is an understanding that the
student’s arrival times will be monitored the falimg quarter. Travel distances or parental workingditions are not accepted reasons for
consistent lateness to school. Following the isseaf a Warning Statement, continued latenesshioad may result in DFACS notification.

LEAVING CAMPUS

All students leaving campus must sign out in tHeost office prior to leaving campus.

Students leaving campus without written permis$iom a parent and the administration (see Earlyri¥sal #4 above) will be suspended
from classes for one day. Any student who takeshemostudent off campus without permission, will diesspended for one day. Repeat
offenses will result in more serious consequences.
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PHYSICAL EDUCATION

Physical education is required of all students.rétege occasions when students have legitimatemedsr extended or temporary excuses
from the regularly scheduled physical educatiorgpam. The following policies are approved by thenadstration for such absences:

Excused Absences
1. Medical Excuses

a) Permanent excuses: These must include a descripfigzhysical limitation which would prevent parpaition of any kind.
Permanent excuses are to be filed in the studeuntrsilative folder.

b) Extended-time excuses: These are for non-participaturing an extended time period because of teamgghysical limitation
(e.g. broken bones, surgery, severe illness). xsnse form for the above will be provided by thbaa. This is to be completed by
the attending physician. This form must be completed presented to the P.E. teacher.

2. Parental Excuses

a) Parental requests covering a particular minor aitm{@u, colds, headaches, minor injuries) will becepted for up to three
consecutive class periods. Thereafter, medical sesware required. Sunburn is not an excusablesdinmless treated by a
physician.

b) A child with a parental excuse will be expectedtiend class in uniform to watch and keep up-te@-dat

c) If the faculty sees a pattern developing wherebtudent is habitually misusing this privilege, n@eses other than those validated
by a physician will be accepted.

RELEASE OF STUDENTS

Gwinnett Christian Academy will take all reasonastieps to ensure and safeguard the safety of ehildhile at school.

1. No student will be released by a teacher duringlthefor any reason without specific instructiora the lead teacher or his designee.

2. All requests for early release from school musapproved by the lead teacher for authenticity gopmt@priateness.

3. All written requests will be authenticated by aef#ione call to the parent by the Receptionist ordesignee. Requests in person by
neighbors, grandparents, etc., will be authentitétethe same manner. Non-custodial persons mystrtréo the school office and
provide proper identification for release of thedsint.

4. Should a written or personal request be made lynacastodial parent for the early release of addinifo his care, such a request will be
honored only with (1) the consent of the custog@lent through a school-initiated telephone coraters or (2) instructions from a
court.

5. Should a request be made by a non-custodial ptmemiake contact with a child at the close of thieost day or be directed to the
student's classroom, such a request will be detmjethe Receptionist or her designee unless theft)ithe consent of the custodial
parent through a school-initiated telephone coratars or (2) instructions from a court. Writtentingtions from the custodial parent
must be validated/verified prior to non-custodiahtact.

6. Should a custodial parent request that the scheskpt a child from any contact with the non-cugbgarent, the custodial parent will
be requested to submit to the school a final judgraad/or settlement agreement serving as a basigs request.

7. Inthe event that parents are travelling out ofrtavithout their child(ren), we ask that the cusédgiarent notify the school in writing of
adult caretakers who will be responsible for théd¢ren). The names, phone numbers, and any ateqmacedures to be followed
should be included in the notification.

TRUANCY

Students at any level who are absent from schasEclithout permission from parents and/or the alcwil be considered truant and will
be suspended indefinitely pending an administratiwéew. Students must petition the administratmbe permitted to reenter GCA.

WITHDRAWALS

When parents file to withdraw their child(ren), tHeadmaster or his designee will conduct an exé@rinew with the family to discuss the
reason for the withdrawal and to bring to the fgmikattention that parents are responsible totpayull tuition for that academic school
year according to the terms of the tuition contradt books and materials belonging to the schoalstmbe turned in at the time of
withdrawal. Payment for tuition, fees, and damdigstibooks and materials must be made before studeords will be released. Requests
for waiving this policy due to unusual hardship nieeysubmitted to the School Board for their consitien.
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WORKING STUDENTS (HIGH SCHOOL)

Students may hold a part time job (anything reqgira work permit) as long as they are in good améxlstanding and do not miss any
school time due to work. Students are not permittechiss/skip school field trips, programs, or ethequired events for work purposes.
Work permits must be issued by the Business Manager

APPEARANCE AND DRESS

Gwinnett Christian Academy is a uniformed schooletosure the neatness of its students and to altadests from all economic
backgrounds the freedom to be themselves apart tihenstress of competitive dress. Students are toelat, modest, well-groomed and in
uniform at all times on school campus. Studentsnding any school event or function must be appatgly dressed.For ease and
uniformity of selection, the school asks that unifom clothing be purchased at the following uniform sores: Buckhead Uniforms,
Uniform Depot.

RATIONALE
We expect students and staff members to hold Himghdards of personal appearance. We do so beCduisgians are admonished in the

scriptures to observe the principles of modesty #edglorification of God. Our dress and personaliéne should reflect a heart that is
sensitive and obedient toward God. The way wesdnes care for ourselves is a testimony to othersedl as a reflection of our school.

DRESS UNIFORM (for Chapel days and special occasions)

Boys: Navy blue uniform slacks with belt
Oxford white shirt with school crest (must be tedlat all times)
Cold-weather days: navy blue full-zip fleece jeic&r navy blue sweater vest; both with schooltcres
Dress shoes with white or navy blue socks
Girls:  Navy blue uniform skirt or navy blue uniforskort
White blouse (oxford/Peter Pan collar) with scho@ist (must be tucked at all times)(Princess l@onay be untucked.)
Cold-weather: navy blue cardigan sweater, naug fllll-zip fleece jacket, or navy blue sweatertyal with school crest
White or navy blue socks or full length tights/ieog
Dress shoes

REGULAR UNIFORM

Boys: Khaki or navy blue uniform slacks/uniform stisonith belt
Solid-color shirt with collar and school crest @hbe tucked when outside of the classroom)
Cold-weather days: navy blue full-zip fleece jeic&r navy blue sweater vest; both with schooltcres
Tennis shoes or dress shoes with white or nawy &becks
Girls:  Khaki/navy blue uniform slacks/uniform sheutith belt or green plaid/khaki/navy bluaiform skirt/skort
Solid-color shirt with collar and school crest @hbe tucked when outside of the classroom)
Cold-weather: navy blue cardigan sweater, naug fllll-zip fleece jacket, or navy blue sweatertyal with school crest
White or navy blue socks or full length tights/ieog
Tennis shoes or dress shoes

P.E. UNIFORM (for P.E. days)

Boys/Girls: Navy blue P.E. shorts or navy blue svgemts; both with school crest
Gray T-shirt or gray sweatshirt; both with schorst
Tennis shoes with socks

G-DAY (Fridays and Spirit Days)

Students may participate in G-Day by purchasinglket for $3.00. Proceeds from G-Day are useditm fthe Academy Awards
Banquet and student awards at the end of the y8tudents who have not purchased a G-Day ticketeayaired to wear their
regular uniform.
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Boys/Girls: GCA issued T-shirt or navy blue T-slgolid color with no writing or logos)
Blue jeans, blue jeans shorts, or blue jeanssthiesrt (Jeans of other colors may not be worn.)
White or navy blue socks or full length tightsshery
Tennis shoes or dress shoes

GENERAL GUIDELINES

1. Tattoos, body art, and body piercing are not peeuahit

2. Clothing, hairstyles, and/or jewelry that are assed with or symbolic of cultures/lifestyles caary to biblical principles are not
permitted on campus or at school events/activitigsis also applies to anything that might be desdemgpatriotic and/or unsupportive of
Gwinnett Christian Academy.

3. Clothing must be worn as designed (e.g., collarmsrgduttons fastened, sleeves unrolled, etc.).

4. Clothing must cover the midriff at all times.

5. Hairstyles must be in good taste so as not to ditsamtion to the individual. Boys’ hair may notveo the ear or eyebrow, and may not

touch the collar.

Jewelry may be worn in moderation so as not to drei@ntion to the individual. Boys may not wearriegs.

Lower School girls may wear a green plaid/khakifnble jumper (regular uniform only).

Non-uniform outerwear, hooded clothing, and hatg n@ be worn indoors.

Shirts must be tucked in when the student is oatsithe classroom. Within the classroom, shintsugd be tucked in at the teacher’'s

discretion. (Exceptions: G-Day participants, gjidlearing the uniform white Princess Blouse)

10. Shoes must be clean and neat and must fully entheseot.

11. Skirts and skorts must be of modest length closbddknee.

12. Slacks and jeans must be full-length, clean, Hease-fitting, and without blemish.

13. The school crest must be located on the uppeptefton of the front of the shirt or on the lefpkl of a Peter Pan collar. Other than on
the Peter Pan lapel, all school crests must besizeid.

14. Undergarments and all other clothing worn understtteool uniform must be concealed at all times.

15. Uniform shirts must be worn under jackets, sweatshsweaters, and vests.

CONDUCT AND DISCIPLINE

One of the chief components of discipline at Gwthi@hristian Academy is the understanding thatstieool is not the primary discipline
provider of any student. The parents are the psimdéscipline providers of each of their own chddr However, by attending GCA and
agreeing to uphold the philosophy, mission andgmsdiof the school, each student has placed himedkr the school's authority, rules, and
policies. When students enroll at GCA, the studgnmees to abide by the standards of the schodé whicampus and during field trips and
school-related events.

When a situation arises that calls for disciplinacgion, the administration, faculty and the stiff evaluate the situation and act based on
four principles of Scripture. There are four tymégpeople represented in the book of Proverbs. Wise (Proverbs 3:13 and 19:20), the
naive (Proverbs 14:15 and 22:3), the fool (Provdi45 and 14:9), and the scoffer (Proverbs 13dl2an10).

The Wise These are individuals who cherish wisdom and sediohor those whom God has placed over them. lysealinseling
takes care of the situation. The offense doeseauotr.

The Naive These are individuals who must face stronger diseighan counseling but whose motives are notaimls. The offense
does not recur.

The Fool These are the individuals who know that whaythee doing is wrong but choose to do it anywayscIpline for them has
two facets: first, punishment, and secondly, digoépto restore them back into fellowship. Manyéis it is a recurrence of a previous
offense.

The Scoffer. These are individuals who show no repentance anel &ia unteachable spirit. They will be asked &véeGCA.

ACADEMIC DISHONESTY*
Exodus 20:16; Colossians 3:1-5; Ephesians 5:3-10

Academic dishonesty is defined as any activity tiesids to undermine the academic integrity of G@Astudent who is academically
dishonest will be suspended indefinitely pending aaiministrative review. Academic dishonesty inelsidbut is not limited to, the
following:

-22 -



Cheating

1. A student must not use external assistance on iargld'ss" or "take-home" assignment, unless thehteraspecifically has authorized
external assistance.

2. A student must not use another person as a subsdtitthe taking of an examination or quiz.

3. A student must not steal examinations or othersmunaterials.

4. A student must not allow others to conduct researdio prepare work for him without advance authation from the teacher to whom
the work is being submitted. Under this prohibitian student must not make any unauthorized use aiérials obtained from
commercial term paper companies or from files qfgra prepared by other persons.

5. A student must not collaborate with other personsagparticular project and submit a copy of a emtreport that is represented
explicitly or implicitly as the student's individuaork.

6. A student must not use any unauthorized assistareéaboratory, at a computer terminal, or ondfrebrk.

7. A student must not submit substantial portionshef¢ame academic work for credit or honors more timce without permission of the
teacher to whom the work is being submitted.

8. A student must not alter a grade or score in any. wa

Fabrication
A student must not falsify or invent any informatior data in an academic exercise including, butlingited to, records or reports,
laboratory results, and citations to the sourcesfofmation.

Plagiarism

A student must not adopt or reproduce ideas, wardstatements of another person without apprapaaknowledgment. A student must
give credit to the originality of others and ackhedge an indebtedness whenever he does any dfltbwihg:

1. Quotes another person's actual words, either onatitien;

2. Paraphrases another person's words, either ovaitten;

3. Uses another person's idea, opinion, or theory; or

4. Borrows facts, statistics, or other illustrativeteral, unless the information is common knowledge.

Interference

1. A student must not steal, change, destroy, or im@ewther student's work. Impeding another stuslamtk includes, but is not limited
to, the theft, defacement, or mutilation of resegrso as to deprive others of the information traytain.

2. A student must not give or offer a bribe, promiagdis, or make threats with the intention of affexta grade or the evaluation of
academic performance.

Facilitating Academic Dishonesty
A student must not intentionally or knowingly h@pattempt to help another student to commit arohatademic misconduct.

* This policy was adopted and edited from Indianavdrsity and other institutions of higher learning

CLASSROOM ENVIRONMENT
Romans 14:4-5; Ephesians 6:5-9

We recognize that each student and teacher isqu@mdividual in God's eyes. You will find yourathers’ individuality may be expressed
in different classroom rules. These minor differemare important, and you will be expected to retspach teacher's rules while in his class.

BIBLICAL PROHIBITIONS

At GCA, we expect that your behavior and lifestiyeeconsistent with the Christian model. You angeexed to be able to identify and work
from a Christian perspective. This is particuldrlye in that we believe the Bible makes specif@hibitions against the following behaviors
and lifestyles, and that these issues can significaffect your ability to be part of GCA:
- Promiscuous behavior (sex outside of marriage)dtinthians 6:18-20)

Homosexuality (1 Corinthians 6:9, Romans 1:26-27)

Criminal activity (Titus 3:1)

lllegal drug and alcohol use (1Corinthians 3:16ahd Proverbs 20:1)

Disrespectfulness of authority (Col. 3:22, Heb1¥3:Rom. 12:7)

Hate crimes and racial discrimination (1 John 3Gén. 1:27, Col. 3:10, 11)

Usage of pornography and/or sexually-explicit comiation/innuendo (Matt. 5:28, Philippians 4:8).

In addition to these direct biblical mandates, wel the following areas (addressed indirectly inifare) would also be inconsistent with
Christian standards at GCA:
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Inappropriate use of anger (Ephesians 4:26, Jar@@s ICorinthians 9:27, Titus 2:2)
Profanity (Exodus 20:7, Colossians 4.6, EphesiaP8;46:4)
Bringing weapons to school (anything that can besttoed as a weapon) (2 Corinthians 10:3-4).

PERSONAL COMMUNICATION, AUDIO, VIDEO DEVICES, AND A NY ASSOCIATED MEDIA (STUDENTS)

Students are not permitted to use personal commtioic audio, video devices, and any associatediangtreinafter referred to as
CAV/M) in the school building before or during sadime. After school, students should not usé¢ gebnes and/or other electronic media
until they have left the school building.

Any use of CAV/M in school during school hours bgtadent will result in disciplinary action. Ifsaudent brings a CAV/M to school, the
CAVI/M must be secured in the student’s locker andtnibe turned off. If a student brings a CAV/Mcdass or the device emits a sound
while in a student’s locker, the teacher will iat8 disciplinary action and the device may be cwmafied for the remainder of the day.
(Confiscated CAV/M may be returned by the admiaitin to parents upon request. Students whose\WI@Aave been confiscated may
be asked not to bring the device to school in thieré.)

Note: “Forgetting” to turn off the CAV/M is not an excuse.

Use of CAV/M during a test for any reason (i.e tteessaging, photos) will automatically be constdecheating, and appropriate academic
and disciplinary action will be taken in the solsadetion of the administration.

No taking of or other use of CAV/M photographsiadeas permitted during the school day. Particylartb CAV/M photographs/videos are
permitted in the restrooms or locker room areagttime. Violation of this prohibition is a sem®discipline offense.

Because modern CAV/M may also function as dataag®devices, student CAV/M brought to school algext to inspection and review
by school staff pursuant to the school’'s normafde® seizure policy and administrative discretioAny contraband content or content
deemed to be inappropriate in the sole discretfdheoadministration may be grounds for furtherciiBne.

Parents who need to contact their child duringstieool day for emergency purposes should use th@oks normal emergency contact
process and call the main school phone numberoddaaff will assist parents in communicating wilkeir child in appropriate emergency
situations. Parents should not consider theidthiCAV/M as a means of contacting their child &y reason during the school day.

Note: GCA is not responsible for the loss, thefjamage, and/or destruction of an individual's CAV/M

DETENTION (GHALL) (ELEMENTARY, UPPER SCHOOL)

GHall may be assigned for, but is not limited tecessive tardies, repeated dress code violatiansjighehavior. GHalls are served
from 3:20 - 4:20 p.m. on designated days. Studmm$o be dressed in school uniform.

GHall will be assigned for failure to return a sgihreport card by the due date.

Students will be given at least a one-day notigerfo serving GHall. If GHall conflicts with a kool activity, the detention will be
served as scheduled.

Only students with a referral form signed by on¢hefir parents will be permitted to serve.

If a student has a conflict with an assigned Gida# to a doctor’'s appointment, the parent may r&gire writing, that the detention be
reassigned. Extra-curricular activities are natsidered a conflict.

At the end of the school year, any GHalls that Hasen assigned will be served during teacher pasipg week.

Students with five (5) or more GHalls in one semesiill be placed on indefinite suspension pendingadministrative review.

DISCIPLINE METHODS

Discipline is God's method of maturing each ofldel{. 12:6). A proper response to it results intdassing. To ignore it is foolishness. As a
Christian school, it is our task to provide the g@plearning environment for students. It is thepomsibility of all students to make a
commitment to live within the rules and regulatidhat are necessary for all of us to function tbgeteach school day.

Parents should understand that exceptional or @hegeumstances may warrant a deviation from #egal guidelines. The administration
and School Board maintain the final responsibiiityall disciplinary matters.

1. Discipline Referral or Classroom Notice
A discipline referral or classroom notice may bsuied to students who violate classroom or schdekrand policies. These
referrals will state the misconduct involved, thethod that was used to correct the behavior, agdather comments regarding
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the discipline procedure. It is significantly beiogfl to the child when parents are supportive ansistently reinforcing the
development of appropriate behavior patterns.
2. Dismissal from Class, Library, Chapel, Assemblg
If a teacher finds it necessary to send a student the class because of flagrantly violating tlesgroom rules and regulations or
disruptive behavior, the student is to report imragdy to the school office with a referral frometbheacher. To be reinstated to
class, the student must confer with a lead teaghérthe teacher concerned. The student will noeadmitted to class until there is
some evidence that improvement is forthcoming.
3. Detentions (GHall)
Students may be detained after school by the dassteacher as a disciplinary measure.
Students may be detained after school by the Leadfer for reasons deemed appropriate.
Before a detention is served, a hand-carried DieteNotice will be sent home so that alternate dfarrangements can be
made.
4. Suspended Attendance
A student may be suspended from classes for ingppte actions or attitudes or repeated infractioihschool rules. The school's
usual practice is to notify parents by phone anaviiting of the reasons for the suspension, altfoaigher in-person or written
communication will be effective to initiate the diglinary action. A suspended student will be r&ted to class after consultation
with both the student and parent with assurance fileem that such behavior and/or attitudes willdiseontinued and that the
student will assume his place in the school comtyumith a cooperative and happy spirit. All assigmts, tests or exams missed
during the suspension will be assigned zeros unitEswise specified.

One-day suspensiomeay be served on the school premises in a desigriatation. Suspended students must come prepared
work all day. If the parent prefers that the shitdet work, the suspension must be served off camp

Multi-day suspensionwill be administered for more serious or chronislmehavior. These will normally be served off caspil
family delinquent 55 days in making tuition paynemtill have their child(ren) being suspended frdasses until the account is
brought current.

The following is a partial list of conduct that magsult in suspension or dismissal from school:

Inappropriate dress or behavior at school andiooacactivities,

Involvement, use, and/or possession of alcohelgdl drugs, and/or tobacco,

Suggestion of and/or participation in immoralitydéor illegal/criminal acts,

Physical, verbal, or written abuse of others (axtithat demean or injure others),

Use of profanity, vulgarity, or sexual innuendo iten or spoken)

Theft of or malicious damage of school property (Mdtary restitution will be required.),

Theft of or intentional destruction of another mer's personal property (Monetary restitution widl tequired.),

Plagiarism, cheating, and/or any form of acadenshahesty,

Forging a parent or teacher’s signature and/or cttmigh other forms of fraud,

Sexual harassment,

Physical displays of affection such as kissingessing, petting, inappropriate touching, etc.

Involvement, use, and/or possession of weapons,

Six (6) or more GHalls in one semester, and/or

- Financial delinquency exceeding 59 days.

5. Expulsion
When a student is expelled, the school's usualipeais to notify parents in person and in writioigthe reasons for the expulsion,
although either in-person or written communicatigt be effective to initiate the disciplinary aoti. The Headmaster alone has the
authority to expel a student and may expel a stufitanany reason he deems necessary, with or withioei consent and/or
agreement of the parents. Parents are responsipkeytthe full tuition for the academic year in alnthe student is dismissed.

The student and his parent or guardian may appeal ¢ase to the School Board only for the reakah the evidence upon which
the decision to expel was based on inaccurate suffinient evidence. The appeal must be in writengd presented to the
Headmaster within three (3) days of the expulstnly the parent, guardian, or a member of the ScBoard may represent their
case in a specially-called meeting of the Scho@rBoThe School Board's decision will be final.

A student who has been expelled or withdrawn faciglinary reasons normally may be considered #&enrollment and
readmission to the school only at the beginning afew school year. Expulsion may result from seridaparture from school
poI|C|es or expectations for students, includingoat limited to the following:

Repeated misconduct,

Failure to respond positively to repeated effottsamrection by the school's personnel,

A serious breach of the school's code for studentact, including the use or possession of illedjalgs and/or alcohol,

whether on or off campus, and weapons,

Threatening or bringing harm to the person or priypaf a teacher, administrator or staff member,
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An action or attitude that seriously harms the na€hrist and/or the school's reputation in thenomnity; an attitude not in

harmony with the goals and spirit of the schooti/an

Any action by a parent(s) or guardian which sefipirgerferes with the school's ability to acconspliits educational purposes.

6. Computer Systems Usage

All computers and associated hardware are the moleerty of Gwinnett Christian Academy and may betremoved from the
premises without the express written consent ofHbeadmaster. Students and school personnel shotildssume that messages
and communications are confidential. The schoolsexsice provider, reserves the right to track omekwse and review and/or
access files and e-mails at any time without thividual's knowledge or consent when deemed necgssahe discretion of the
Headmaster or lead teachers. If necessary, thekofay also examine any other computer files ort@ats in the presence of the
Headmaster and the individual.

The computer system will be used for academic anfepsional purposes only. Students and schoobpees may not use our
computer system in any way that may be seen adtimgudisruptive, offensive, or harmful to moralExamples of prohibited,
nonacademic purposes include, but are not limidedge of the computer system:

to convey insensitive, improper, derogatory, inaglt threatening, or harassing language or remarkssexually-explicit

messages, cartoons, jokes, or other potentialgnsffe material;

to send propositions, love letters, or any othessage that could be construed to be harassmelgpardgement of others in

violation of our policy against harassment;

to write personal letters or other documents ukedlto school work;

to use computer games or other personal softwate,apy such software without authorization;

to participate in gossip or personal communications

No student may use a computer to access the Intetigout the permission of the classroom teachen school employee.

Computer lab guidelines must be followed for Intdrase. Students are not to access the followipgst of sites: personal e-mail,
chat rooms, game sites, or any website that hasriakbffensive to biblical or Gwinnett ChristiancAdemy standards. Gwinnett
Christian Academy has attempted, in good faithbltxk access to all improper Internet sites with tise of a filtering system.

However, this system is not perfect. If a studemtble to access an inappropriate site, the stugleuld leave that site immediately
and report the site to the supervising teachehabaction can be taken to block further connedtiothat site. If there is any doubt
about whether a site violates these standardssttfient should either ask the supervising teachgiew the site or leave the site
immediately.

All students and school personnel are requiredgio @ “Permission to Access the Internet Form” &wéhaccess to the Internet at
GCA. Anyone having signed the consent form mugteaby its precepts or disciplinary action will ta&en.

7. No-Harassment Policy
Gwinnett Christian Academy does not and will ndetate any type of harassment of or by our studdrtie term “harassment”
includes, but is not limited to, slurs, jokes, arber verbal, graphic or physical conduct relatimgn individual's race, color, sex
(including same-sex sexual harassment), religiatipnal origin, citizenship, age, or disability. dkhssment” also includes sexual
advances, requests for sexual favors, inappropjiddes and innuendos, offensive touching, and oteebal, graphic, physical
conduct, or electronic communications (e-mail) seaual nature involving either members of the @itpamr the same sex.

VIOLATION OF THIS POLICY WILL SUBJECT THE HARASSER TO DISCIPLINARY ACTION, UP TO AND
INCLUDING IMMEDIATE SUSPENSION OR EXPULSION FROM SC HOOL.

A word of explanation to all students: Gwinnett Sian Academy is intended to be and will be mairgd as a “home away from
home” for you. Your personal safety and freedonmfrlemeaning behavior on the part of others is texpected. If you feel that
you are being harassed in any way by a teacherin&irator, fellow student, or visitor to the schogou or your parent/guardian
should notify your teacher immediately. The mattdr be thoroughly investigated and, where apprafa; disciplinary action will
be taken. You will not be penalized in any way fimaking a good faith report of improper conductaB&do not assume that GCA
is aware of your problem. Bring your complaints @odcerns to our attention so that we can resblemt

8. Search of Personal Property
While on GCA property no student has any reasonakpectation of privacy with respect to personalperty. Gwinnett Christian
Academy personnel and/or one of its designeesruwesahe right, at all times, to conduct searched iaspections of student
clothing, possessions, and lockers if the schoslégheeasonable suspicion that there has beenatioiobf any policy contained in
this document. Searches will generally be approwedhe Headmaster and will usually be conductedhi presence of two
witnesses.

9. Drug and Alcohol Policy
Gwinnett Christian Academy will not tolerate alcblise and/or abuse, or the use of other intoxicantsmind-altering substances,
including illegal drugs.
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GENERAL RULES OF BEHAVIOR ON AND OFF CAMPUS

The teacher is the authority in the classroom aificlevelop his own classroom rules.

Teachers may detain a student after school as depewessary.

Gum may not be chewed in class or on school prentisgeng the school day.

Notes to or from other students are not to be enjtpassed, or received during school hours.

Food or drink is only permitted in the classroondemspecial circumstances (e.g., when we eat lunichine classroom).

PDA Rule - No public display of affection will beepmitted while in school, on campus or attendirfgpst functions.

Personal property brought to school or taken toogklunctions other than the items needed in a abrday will be considered
contraband and will be confiscated.

Beepers or cellular phones are to be turned ofhiduhe school day. If used on campus, they véltbnfiscated.

If knives or anything considered a weapon is broughschool, the items will be confiscated immeeliatand the student suspended
indefinitely pending an administrative review.

Note: The school is not responsible for the lossid/or damage of personal property regardless of itsalue.

PERSONAL VIRTUES

Our goal should always be to obey Scripture thatest "So then, whatever you do, whether in wordead, do it all to the glory of God." (I
Cor. 10:31) In the best interest of the entireostitommunity, so that we might all live happilygther and function as smoothly as
possible, certain guidelines of conduct must bentaaied by all students of Gwinnett Christian Aaagle both on and off campus. The
following minimal personal virtues are expectedatbfstudents and serve as the social code regglabmmunity life at Gwinnett Christian
Academy:

Kindness,

Punctuality in attendance and work,

Truthfulness,

Respect for and obedience to those in authority,

Respect for and courtesy toward the person ancepropf others, and
Diligence in effort and attention.

In addition, the student must adhere to these .rules

1.

Abstain both on and off campusfrom the use or possession of alcoholic beveramdmcco, illegal drugs, and other undesirable
practices that are generally recognized to be hdrmmfhealth and Christian character. Any studelno wiolates this requirement while
on campus, while on a school sponsored trip, olendtiending a school sponsored function will bigjesct to expulsion from school.
Abstain from profanity and vulgar or abusive speeclor actions. Such speaking and acting is harmful to others amubt appropriate
nor conducive to moral and spiritual developmenty Atudent using profane, vulgar language or isiku physically or emotionally,
may be suspended on the first offense. The secffedse will result in a more severe suspension,thadhird will result in expulsion
from school. Expulsion can be administered, bypastie previous process, if the situation warrants.

Abstain from the chewing of gum during school hours It is not healthy when gum is left around, andiain unpleasant, difficult, and
an expensive task when others have to remove timefigum desks, chairs, and carpeting.

Do your own work. Do not cheatHonesty is a Christian virtue to be displayed Bytaldents. Students should not give or receivp hel
on tests or homework unless the teacher has grahiegrivilege on a particular project. Each snterecord is to reflect his own
individual effort.

Do not steal.Stealing will be dealt with severely, including pide expulsion. In severe situations, the potiepartment will be
notified.

Do not eat food in the hallwaysAll food is to be eaten in the designated aredg at the regular lunch and snack periods.

Do not bring guns and/or weapons to schooGuns of any type, real or imitation, knives dneastweapons, are never permitted on the
school campus for any reason, including use asspi@pin-class presentations. Those who bring weamm campus will be subject to
expulsion and the police department will be nadifie

Leave all dangerous, annoying or distracting itemsuch as matches, lighters, pocket knives, paiitdhals, laser pointers, water
pistols, noise makers, radios, tape players/receydeD players, or any other potentially danger@m)oying or distracting devices at
home unless permission to bring them to schoobleas granted by a teacher or administrator. Celhps must be turned off and may
not be used before or during the school day. Adiditi offenses will result in confiscation of thent and possible suspension from
school.
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RESPONSIBILITY FOR SCHOOL PROPERTY AND MATERIALS
Matthew 25:14-30

As a student at Gwinnett Christian Academy, youragponsible to take good care of the equipmentnaaigrials you use during school.
This is true of big (and often expensive) itemshsas computers, camcorders, VCR's, etc., as wedhwdl items. This is being a good
steward of what God has given your school. Shouold lehave irresponsibly with any of our school'demal or equipment, and as a result
break, lose, or destroy the equipment or matey@l, will be required to replace it. This does natam that if a computer breaks while you
happen to be using it that you will be requiredeplace it. It does mean that if you are actingsponsibly around a computer, it will be your
responsibility to have it repaired and/or replaaeglour (or your parents’) expense.

RESPONSIBILITY FOR CAMPUS CLEANLINESS
Exodus 22:5; Jeremiah 29:7; Romans 13:1; | Comamthi9:23; Philippians 2:4

Keeping GCA clean is everyone’s responsibility, just those of the custodial staff. We believe fhtist would want us to have a servant-
heart and one that is responsible toward our fgciliherefore, it is your job to take care of natyoyour personal belongings and classroom,
but also to keep all other areas of the buildirepnl It is important that our facility maintain keanand orderly appearance not only for
ourselves but for those who come to visit. Thestfimpression of Christ and Christians could bgeldeon how our school looks.

Respecting our community and neighborhood is aroitapt value. It is important for you as a studamigl the student body as a whole, to

work toward building up the area in which we livearn, and work. God calls Christians to respeetdbmmunity where we live, and to
impact it for Him.

SEXUAL PURITY

Students must maintain personal sexual purity drstaén from profanity and vulgar speech, commuivoatand/or actions. Such speaking
and acting is harmful to others and certainly rpgrapriate nor conducive to one's own moral andtspl development. Any student using
profane or vulgar language/communication, or obscgestures, may be suspended on the first offekdgitional occurrences of such
behavior may result in a more severe suspensiofolpdssible expulsion. The Headmaster reservesigheto recommend expulsion for
any occurrence of the behaviors listed above. Wirabs on campus and at school functions, studenist refrain from a public display of
affection such as holding hands, embracing, argirigs Any such offense is subject to disciplinacyion by the administration.

STUDENT LOCKERS (UPPER SCHOOL)

Student lockers are the property of the school amedprovided as a service for students to secuie lielongings. Any locker may be
opened and its contents may be searched or exafmnschool authorities without the permission @& #iudent at any time when, at the sole
discretion of the administration, they deem it reseey to do so. Students must understand cldaljotlowing guidelines:

1. Students should not switch lockers with anothedest. If a student uses a locker, it must be tieeto which that student was assigned.
Students who violate this rule will be subject tscipline.

2. Lockers are not to be used to store private orald&imaterials. For this reason, GCA does notigeolocks. In the event that school
authorities deem it necessary for a student to lighocker, the students may use only locks pedidy the school.

3. For lockers with built-in locks, students must sbare their own locker combination with any othteident. This combination is given
to them in confidence. What they do with it isithesponsibility. Permitting others—even friend®-know a locker combination is
the greatest cause for loss of personal items fookers.

4. Students must not share their own locker with agmo#tudent unless that student was specificalligasd as their individual locker
partner.

5. Lockers may be inspected and searched at any trtigebadministration.

6. Lockers must be kept clean, inside and out.

a. Stickers are not permitted on any part of the logke
b. Students must not place anything on the lockertstitiey cannot easily remove without affecting theface of the locker.
c. Writing or painting on any part of the lockers & permitted.

7. Itis unwise to leave valuable items in a lock&tudents should carry the items with them or cheitk the office if the items need
special security.

8. Students should not enter anyone else’s lockerowttpermission from the student who is assignetthab locker. A staff member (for
built-in locks, with a locker key) must be presembpen the locker.

9. Students are responsible to pay for any locker denfiar which they are responsible.

10. Violation of any of the above guidelines can regulemporary or permanent suspension of lockesilpges.

11. Any problems with a locker should be reported @ diffice or to the Upper School Lead Teacher.

12. The school is not responsible for lost, stolerjamaged goods belonging to students.
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FINANCIAL MATTERS

Gwinnett Christian Academy is a not-for-profit, 58C corporation. We are a ministry to Christiamilies desiring a Christ-centered,
excellent quality education for their children. \Ale not subsidized by any church or denominatisrg result, tuition is our primary source
of income. We believe that the tuition and fees am investment in your child’s education and relig formation. It is vital that all GCA
families understand their financial commitmentshi® school and faithfully pay all tuition and otliees on time.

TUITION RATES AND FEES

Application Fee
The application fee is due in full at the time #pgplication is turned in and is Nonrefundable.
New applicants for enroliment must complete anigppbn form and submit it together with the apgtion fee which will cover all
necessary costs of testing and processing. Suiemistan application is not a guarantee that ydid will be enrolled.

Registration Fee
The registration fee is due in full at the timeaegistration when the registration packet is turimeaind is Nonrefundable.
All GCA students are charged a nonrefundable anragastration fee, which reserves a child’s spacelass until the first tuition
payment is due.

Materials/Activities/Book Usage Fees
These fees are due in full by first day of schgulor to the time activity or at year end when bedks are returned and are
Nonrefundable. The Material Fees are for the paselof standardized room supplies needed for olassparticipation. Activity
Fees are due for participation in specific evenitie Book Usage Fee is assessed for lost textbaottsvear/tear on textbooks
beyond normal expectations. Students who damadieleface books will be charged the replacemerttihased upon the extent of
the damage and the age and condition of the boaniey received it. The Book Usage Fee does nilteethe students to take
books with them at the end of the school year cemthey no longer attend the school. Grades ams$dripts may be withheld if
books are not returned in good condition or if Baok Usage Fee is not paid. Books are numberedtareful records are kept of
all books assigned to your child.

Annual Tuition
GCA charges an annual tuition, which is due in byllJune 30, 2008, or upon enrollment if enrollafter June 30th. This contract
obligates you to this commitment regardless of absewithdrawal, or dismissal. GCA does offer feded payment plan; details
and associated charges are discussed below.

TUITION DISCOUNTS (Discounts will be not be applied if any outstargdamounts are due GCA)

Multi-child Discount
Multiple student discounts are provided by GCA. T™exond child enrolled at Gwinnett Christian Acagleraceives a $200
discount off the annual applicable tuition rate y/auditional children receive a $250 discount bff ainnual applicable tuition rate.
For prepaid tuition, the tuition will be reduced the appropriate discount amount. For the tuititstallment plan, installments will
be reduced proportionately with the discount.

Payment in Full
If account is paid in full by Jun€'br at admission if later, the tuition will be rexd according to the published annual tuition rate.

REFUND AND OTHER FINANCIAL POLICIES

Your financial obligation to the school is for thel annual tuition and all other fees. The scf®ekpenses are incurred on an annual basis;
therefore, the school cannot afford to refund thtan or cancel unpaid obligations if your chiklforced to withdraw during the academic
year.

All Fees Not refundable or prorated for any reason, idiclg absence, withdrawal, or dismissal.

Tuition : Not refundable or prorated for any reason, incigchbsence, withdrawal, or dismissal. For thaseilfes on the Deferred
Payment Plan, You are responsible under your aonal obligation to pay the remainder of tuitiamedevery month as
scheduled.

GCARE: Our Gwinnett Christian Academy Recreation andidbment program is provided as a service to childyéworking
parents whose children are enrolled at GCA. GCARRadt a daycare program but is an extracurricutégnsion of the
academic day. The GCARE schedule is from 6:30 am806 am and 3:20 pm to 5:30 pm. There is no GCARIgram on
weekends or on full-day holidays. Half-day holida@CARE will be open in the morning and will be op@ the
afternoon by special arrangement. Admission* to ®REAequires:

1. the enroliment as a student at GCA,
2. the completion of the GCARE Registration Fornd a
3. the payment of the $50.00 family registratiom fdue at the time of registration).
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* Admission to GCARE will be limited to eight (8juslents. Full-time applicants will receive firstigmity for admission.
Drop-ins are accepted according to available space.

GCARE includes:
* beverage and snack
* supervised, unstructured playtime (indoors artd@ars)
« time for study and homework
* age-appropriate activities
* care and attention

GCARE Tuition: 10% discount for 2nd and 3rd child

Fulltime: (payment due regardless of attendance)
Before and After School: $380.00 / month (8/1/0&8/+09)
Before School only: $170.00 / month (8/1/08 — 52}/0
After School only: $300.00 / month (8/1/08 — 5/1/09

Part-time: (payment due each week in advance)
Before and After School: $35.00 / day
Before School only: $15.00 / day
After School only: $25.00 / day

Late Pickup: $1.00 per minute after 5:30

Drop-in: $20.00 per hour

Special Arrangement: $15.00 per hour

Sports and Other Activity Participation Fees Parents may elect for their children to partit@ in special extra-curricular
activities on a fee basis. These are billed séplgrirom tuition and all charges must be paiduh ih order for the student
to be eligible to participate.

Library Books and Materials: Overdue library books incur a fine of 10¢ per.d®gudents are also responsible for loss or damag
to school-owned books or property and will be ckdrthe new replacement cost for lost or damage#ishoo

Students Enrolling After September; GCA prorates tuition for students entering after first month of school. A student will be
charged tuition equal to 1/10th of the total tuitior each month or partial month they attend GQ¥. fees must be paid
in full at the time of enrollment, along with thest tuition payment. All tuition payments must t@mpleted by May.

Curriculum Changes: All curricula and programs are reviewed and eatdd at the end of the school year and are sutgect
change. The administration of Gwinnett Christiataglemy maintains the right to make these chang#ssass fit for the
benefit of the students; such changes do not ¢atestjrounds for termination of this contract byadiees. Accordingly,
refunds will only be issued in accordance withploéicy described above.

The Tuition Contract is subject to the laws of the state of Georgighoukd any part of the contract be determined to be
unenforceable, this will in no way affect the remiag terms, which shall remain in effect and shwl binding on all
parties.

Yearbook. The yearbook is a project of the GCA PTA. Anmoements about the yearbook details are made dtheagchool
year.

TUITION PAYMENT & DELINQUENT ACCOUNTS

All families are expected to make tuition paymeatsording to one of the following payment plansaclt family’s preferred manner of
payment must be submitted each year at the tinseudent registration. Options for payment include:

1. Payment-In-Full (PIF): Under this plan the entire amount of tuitiorp@d on or before Junelst, or at the time of tegisn if a
later enrollee. This payment is made directlyni® $chool office.

2. Deferred Monthly Payments — ACH Option: Under this plan, the entire amount of tuitiorp&d monthly over a nine (9) month
period (August — May) through the FACTS Tuition Mgement Plan. This Plan is an automatic paymemt plade through your
checking or statement savings account. Those aigptss plan will authorize their financial insttton to make automatic monthly
payments to FACTS on either the 5th or the 20teasth month. For later enrollees, payments carrdmated over the remaining
months in the payment year, with all payments bemmgpleted no later than May.

LATE PAYMENTS & DELINQUENT ACCOUNTS

It will be the responsibility of each school famtly keep the Business Office informed of their needhake any changes in their preferred
payment tuition plan or adjustments in the amodntition expected to be paid. Without such infation, the following policy will apply
when tuition payments are received late.
1. Full Payment Option: When full payment has not been made by Jungh&account will be assessed a $100 late feeulllf f
payment has not been received and arrangementsnioa\@en made to make the full payment the tuiiapments will then be
made through the FACTS Tuition Management Plan felded Payment, ACH Option.
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2. Deferred Payment Plan Option All late payments or payments missed due toffitsent funds will incur a $100.00 late fee
($25.00 is assessed by FACTS, $75.00 by GCA — yay imcur additional fees from your financial instion). The missed
payment will be reattempted by FACTS within 20 days

3. Delinquent Accounts School Families who have missed one monthly gatrwill be notified within 14 days that a paymeras
missed and is due immediately. Tuition paymensedsfor a second consecutive month will initiatbemtion efforts on the part of
the school. If, after the second missed paymaitiph remains unpaid or suitable payment arrangesneave not been made by the
55th day after the first missed payment, your ¢héid) will not be re-admitted to class nor will (ikey) be allowed to register for
the next year. Student transcripts and recorddwilvithheld until all delinquencies are cured.

4. Delinquent Accounts from Previous Year(s) All previously unpaid tuition and fees must baid prior to a student being
readmitted for the next school year. Paymentstarbe made directly to the school. If payment @& possible, suitable
arrangements must be made with the Business Mamatjethe agreement of the Head Master.

5. Penalties for Persistent Delinquent Accounts Gwinnett Christian Academy reserves the righintpose appropriate penalties in
those situations where delinquent tuition problgmssist. These may include, but are not limiteddenying re-enroliment,
suspending students, not allowing students tasi€xams, restricting student participation in axturricular activities, withholding
yearbooks, and withholding of transcripts and rdsas prescribed by law.

HEALTH AND SAFETY

ANIMAL VISITS TO CAMPUS

Any visits by animals/pets to campus must be prr@aged by the Headmaster. Additionally, the classer teacher must have time to
inform all affected parents.

CELL PHONE USE ON CAMPUS (ADULTS)

The convenience of cell phone use has led to pmobleith safety and noise on campus. GCA now hasrakCell-Phone-Free Zones
(GZone) within the buildings and in the carpooldan GZone signs and logos will be posted as andani

If inside, please place your phone in silent moeffoite entering a GZone. If you must answer or nzakall, please leave the GZone.
Carpool lanes are designated GZones during catpuek. If you must answer or make a call, pleasd gour car until the call has
been completedPlease understand that violators will be asked touyll over and park; repeat violators may be asked to park and
enter the building to pick up their child(ren). The safety of our students always comes first!

CHILD ABUSE/NEGLECT POLICY AND PROCEDURE

As required by law (Georgia Code Section 19-7-8}AQeports all suspected cases of child abuse. plingose of this code is to provide
the protection of children whose health and welteadversely affected and further threatenedéyonduct of those responsible for their
care and protection. It is intended that the mamgaeporting of such cases will cause the protectervices of the state to be brought to
bear on the situation in an effort to prevent farthbuses, to protect and enhance the welfareesttbhildren, and to preserve family life
wherever possible. GCA has adopted the Child/Y®urdtection Plan, and all employees are screenddruhis plan. A copy is available

for review in the school office upon request.

CLOSING OF SCHOOL

All communications regarding both the closing apeéming of school due to severe weather, or othargemcies, will be communicated to
families using the following methods:
Notifications posted on WSB-TV Atlanta, channebd its affiliates (Radio AM 750www.wsbtv.com/closings/index.html
Notifications posted on GCA'’s websitgww.gwinnettchristianacademy.org

GCA follows the Gwinnett County School System'sisiea for the closing of school due to severe wegthowever, GCA reserves the
prerogative to re-open and/or close independefitligeoGwinnett County School System.

EXTENDED DAY SUPERVISION (GCARE)

A GCARE program is available for students needing supenvisefore and after school. Applications and feleeslules are available from
the school office and on the GCA web page.
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Morning supervision is from 6:30-7:50 am, and aftem supervision is from 3:20-5:30 pm. Students at® not picked up in carpool by
3:20 p.m. will be sent to GCARE. Students willreeased from GCARE according to the “Release od&its” policy.

FIELD TRIPS

Several field trips are scheduled during the sclyeal for each class. No student may attend sudip &ithout a signed permission slip

from home. Parents must provide a completed indgion sheet in case of a need for medical treatmégin away from campus. The

school will provide a minimum of one adult chapergrer ten students. Sufficient precautions andsorea will be taken to ensure the
safety of each child. All student participants thisve turned in required documents, signatures fees before leaving campus on a field
trip. Neither, verbal permission nor post-trip sussions will be accepted.

HEALTH AND WELLNESS

GCA makes every effort to maintain a healthy arfé sahool environment. Normal viruses, infectiansl illnesses will occur. We reserve
the right to make decisions for the protection amdl being of the school community based on histdrexperience, medical knowledge,
and common sense. Working cooperatively with locailinty and state agencies, the school will enfarmkadhere to the State Health Code
for prevention, control and containment of commahble diseases. GCA promotes a healthy and saf®lsehvironment.

GCA reserves the right to send a student home vtheetermined that the health of the studerdtber students may be in jeopardy.

Students with a fever of 100 degrees or more lsent home.

Students must be free of fever for at least 24 hbefore returning to school.

Students with bacterial infections must be treatiéd an antibiotic for at least 24 hours beforaireing to school.

Any student returning to school after contractingliness should be free of the following symptoimsat least 24 hours:
fever,
excessive runny nose,
excessive coughing,
sore throat,
unexplained rashes,
earache,
diarrhea, and/or
nausea or vomiting.

6. Parents will be notified immediately if their chitlecomes ill during the day. Parents must malengements to pick up their child as
soon as possible. It is imperative that emergesmytact numbers are updated so that the office coayact parents as quickly as
possible. Persons authorized to pick up an ileth must report directly to the school office uporival.

7. ANY STUDENT RETURNING TO SCHOOL AFTER AN ILLNESS MU ST SUBMIT A WRITTEN NOTE FROM HIS
PARENTS EXPLAINING THE NATURE OF THE ILLNESS. ANY ABSENCE OF MORE THAN 2 DAYS WILL REQUIRE
A WRITTEN EXCUSE FROM A PHYSICIAN.

8. Please consult your family physician for guidanneath student ilinesses.

agrwNE

HUMAN SEXUALITY

As students begin the physical maturation proctsse is a need to introduce students to the topituman sexuality, its purposes, the
changes it brings, and how this is part of God'sigie for each person. The materials and contegthtaare reviewed by the School Board
for approval. Instruction is carried out by mensbef the physical education faculty. The followipgidelines govern this instruction:

1. Instruction and materials are faithful to bibligainciples and in harmony with the teachings of Bilgle and GCA'’s Statement of Faith.
This includes the biblical truth that puberty agaat of the physical and emotional developmentefchild is a gift from God and is to
be understood as a natural and normal part ofppéisial design.

2. Instruction is carried out in gender-separate ragdtiby staff members who are especially prayenfid aise in their presentations.
Instruction is carried out with dignity, honor, asgiritual wisdom and is age-appropriate and geageropriate.

3. The timing and nature of this instruction will beobght to the attention of parents early in theostlyear at quaterly parent meetings.
Prior to the actual instruction, a notice will Eshome to parents announcing the actual datdssthey can prepare their children for
this instruction. Mothers are invited to attendhattteir daughters and fathers with their sons.

4. In the school’'s attempt to be an extension of thmdy this will be announced with sufficient advathemtice to allow parents, if they
choose, to have their child excused from theseswvtiien they are taught. A school release form neagtitained from the school office.
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ILLNESS OR INJURY

Should a student become ill or receive an injurylevat school, he should be permitted by the teacheharge to report to the school office.
First aid will be given, but school personnel waiiminister no medication unless advised by theesttsl physician.

IMMUNIZATION RECORDS

All students are required to have on file with #@hool office a State of Georgia Certificate of lomzation and a Certificate of Vision,
Hearing, and Dental Screening. The immunizationifemte is to be current as of the first day ohsol per the Georgia Department of
Public Health.

The new State of Georgia health regulations wiljuiee certificate of proof from a Georgia physiciafta second MMR (measles, mumps
and rubella) immunization for students enteringditide.

Immunization forms are due at the time of regigirat The forms may be obtained through your fanphysician or the local health
department. It is the responsibility of the parémtensure that GCA has the most recent immunizatecord, including periodic
immunization updates. Students transferring fronside the state of Georgia must provide the moseatirecords available. Such students
will have ninety days from their matriculation toopide updated immunization, vision, hearing, ardtdl records.

INSURANCE (STUDENT)

Student insurance is mandatory and the cost miniimf@irmation on student insurance coverage islalvks through the Financial Office.

LOCK DOWN OF SCHOOL CAMPUS

In the event of an emergency that threatens theallcarea, all students will be quickly moved te tbafeteriai or locked down in their
classrooms, and all campus traffic will be resérct This is considered a “lock down” of the scheainpus. The following measures will be
taken:

1. The lock down will remain in effect until local, gernmental authorities indicate that it is safegimove the lock down status. If we are
advised that students should be dismissed frommah®us, they will be dismissed immediately to ofihe following (in this order):
Parent or guardian,
A person on the student’s current carpool authtdedist, or
A GCA parent/guardian that is authorized to pickopr child. This will be used as a last resorte Wil note how your child left
the campus.
2. The normal carpool line will be formed. Loadingstudents will occur as near as possible to wisardents are locked down. Please
be patient and remain in your cars to ensure tfeeasal quick dismissal of all student30 not leave your vehicles. Do not attempt to
enter the building.

If the emergency affects air quality—or if the egmmcy indicates weather warning sirens—studentssahdol personnel will not leave the
“lock down” status until we are given an all-clesgnal from the local authorities. Be advised that relocation of students and/or school
personnel during a “lock down” can threaten youldéh personal safety as well as your own. Oncéadinclear” is given, we will continue
with the above dismissal procedures. This is dmred a short-term solution (24 hours or less).

WE REQUEST THAT ALL GUESTS AND/OR PARENTS ON CAMPUS DURING A DRILL, LOCK DOWN, OR ANY
EMERGENCY, RESPECT THE REQUESTS OF THE HEADMASTER OR HIS DESIGNEE TO ENSURE EVERYONE'S
SAFETY.

In the event of a “lock down,” every attempt wik Imade to update our websiteyw.gwinnettchristianacademy.otgVSB-TV Channel 2
and WSB Radio 750. Do not try to telephone theetbffice. We have been warned that phone lin#iso& jammed, and our immediate
and complete attention will be to our students sattbol personnel.

MEDICAL EMERGENCIES

Any injuries or medical situations occurring durisghool hours are assessed and managed by thersidfty at the time. Upon witnessing
accidents and/or injuries, staff members must imately notify the Headmaster. Parents will be aeoted in the event proper care cannot
be provided on campus.
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Depending on the severity of the situation, a G&fAfsnember will call 911 for emergency medicalisssice. A written report detailing
the circumstances and events involving acciderdgoarinjuries will be submitted to the Headmasted @laced on file in the school office.
A copy of the “Injury/Incident Report” will be sett the Parent/Guardian.

NOTE: Staff members are trained in CPR, have takemremergency first aid course, and may render seetment until the arrival of
emergency medical assistance.

MEDICATIONS

No medication (prescription and non-prescriptiomaynbe transported by students. Parents are syranglouraged to set medication
schedules so that medications are administeredraeh Under no circumstance will Gwinnett Christi@oademy personnel administer
medicine via hypodermic needle. In the event thatudent must take prescription medication dusittgpol hours, the parent is required to
provide the following:

Prescription

Written certification by a licensed physician oeally marked and unexpired prescription label

Medication in its original container with any appriate tools (spoon, medicine cup, etc.) requiceddminister the medicine.
Non-Prescription

Medication in its original container with any appriate tools (spoon, medicine cup, etc.) requiceddminister the medicine.

Medications in the proper dosage must be delivaretipicked up at the school office by the parértie parent is required to complete and
file the "Authorization to Give Medication at Schoéorm in the school office before staff memberayrdispense medication at school.
Written permission to have medication transportgdibother adult must be obtained in advance fraenHbadmaster. Teachers may not
administer medication to students. The student beél escorted to the school office at a designditee to receive the medication
(prescription or non-prescription). If necessagsistance will be provided by staff members asuoted by the physician’s or pharmacist’s
written instructions.

SCHOOL EMPLOYEES WILL NOT ASSUME ANY LIABILITY IN S UPERVISING OR ASSISTING WITH THE
ADMINISTRATION OF MEDICATION.

All unused medication must be retrieved by paré&ots the school office within one week of the daeh medication is discontinued. Any

medication not retrieved during that time periodl & properly discarded by the staff. All medioatremaining after the last day of school
will be discarded.

NUTRITION
Lunches or snacks furnished by parents should gediar children's nutritional needs. Occasiongladttures may exist for the celebration of

a birthday or holiday, as determined by the clamsrdeacher. Hot lunches served at school are prdpaccording to recommended
nutritional requirements for children.

OUTDOOR PHYSICAL EDUCATION CLASSES AND RECESS

At the teacher’s discretion, outdoor physical eisgr¢recess) should be avoided when the temperahdér wind chill is below freezing.
Furthermore, if there is residual ice/snow in pagas or on play equipment, use of such areasdheuivoided.

STUDENT DRIVERS

Any student who has the privilege of driving a tmand from school must have a driving permit sigbg his parents on file in the school
office and a parking decal properly displayed s Vehicle. Students will park where assigned.

Those students wishing to obtain their driversrige (learner’s or driver's) must secure a notariZedificate of Attendance (only valid for
30 days) from the school office. Requests mustragle one week prior to issuance. The first cedtié is free; however, additional
certificates will cost $5.00Students will not be excused from school to obtaia learner’s or driver's license.

Things to remember:
There will be no loitering in the parking lot bedéoiduring, or after school hours.
Once students arrive on campus, they may not le@heut permission and must sign in and out ingbleool office.
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Students who drive should park and lock their ¢garthe morning and take out all materials and eqpaipt which will be needed
during the school day.

Returning to the car during school hours will bewsijtten permission only.

All drivers must drive with safety in mind whileiding on campus.

Parking lot speed is not to exceed 5 mph.

Remember to watch for the safety of children ingheking lot.

Driving privileges may be revoked for:
excessive tardiness and/or absences,
poor grades,
abuse of driving privileges,
lack of adequate parking space, and/or
reckless or unsafe driving on school property.

TOBACCO, DRUG, AND ALCOHOL POLICY

Gwinnett Christian Academy is a smoke, drug, acdlabl free environment. Teachers, staff, studgrasents, and all visitors are expected
to fully comply with this policy during the schodhy or at any school event/activity. Violation tbfs policy is subject for immediate
expulsion from any school program or event.

TORNADO AND FIRE DRILLS

Drills will be held to prepare students and schpaisonnel for a potential emergency. “Surpriséflsdwill be initiated by the Headmaster
and used as a measure of effectiveness and safétydents, staff, and visitors will relocate tsade environment during tornado and fire
drills. Fire drills will be held in compliance witthe State of Georgia requirements.

TRAFFIC PROCEDURES FOR PARENTS

Specific instructions for the carpool are distrdmliprior to the opening of school. Parents aredss always abide by these instructions for
the expedience and safety of everyone. Cellulanphusage is prohibited in the school drivewaysnducarpool times. If you must use
your phone or receive a call while in the carpaold, please park your vehicle until the call hanbeoncluded.

Reminder: Please drive carefully and slowly (5 m.p.h.) in #uhool driveways. Children are walking, loadingdainloading. Courtesy
should be the rule at all times.

Conversation with children should be completed ptaoarrival. It is important to discharge studeqtickly to keep traffic moving. Please
exercise safety and alertness at all times.

Parents may not drop off or pick up their childedter 8:05 am or before 3:00 pm. Children musébseorted by their parents to the school
office for late sign in or early sign out. Consist failure to abide by these requests can restitta dismissal of the family from the school.

VISITORS, VOLUNTEERS, AND CHAPERONES

Parents and grandparents are invited to participateeir student’s school life. Invitations aregended to work (1) through a “room parent”
program in the child's room, (2) as a parent helpad (3) as a community resource person such iag laespeaker or demonstrator.
Interested persons are asked to call the Recesgtioni

There are times throughout the school year wheanpgmay be asked to serve as chaperones. Thel seljoires parents to follow the
same standards of dress and conduct as requitkd €dculty and staff. Chaperones are considerée tan extension of the school.

All parent volunteers and chaperones must agree tsubmit to criminal background screening.

All visitors and volunteers on campus between theré of 8:10 am and 3:00 pm must sign in and sigrirothe school office. A visitor's
pass will be issued and must be worn at all time$evon campus.

Admittance should only be through the main entramg¢he church office. All other exterior doorgdocked. Do not enter the buildings
through other doors. Please do not knock on windmvgoors for admittance. All visitors will be ammced by the school office.
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STUDENT ACTIVITIES AND ORGANIZATIONS (UPPER SCHOOL)

All clubs, organizations, and other extracurricu&tivities representing the school or involving itame must have the approval of the
Headmaster and abide by the policies found inGi@A Board Policy ManualParents, faculty and students will be advisedlbsuch
activities well in advance. Such activities arebt actively supervised by the sponsors, officensl/@ accompanying adults. In planning
these activities, approval of the date must bergive the Headmaster. This is to prevent conflinotséheduling events. Other guidelines
governing clubs, organizations, etc., will be disited each year.

Whenever and wherever students gather, it is egddabgt Christian behavior will be present. Theosd's expectations in personal conduct
apply to all students in such activities, whetheldron or off campus.

CHEERLEADING

Girls are selected each spring for the followinbasat year to represent Gwinnett Christian Academgthletic events. They are chosen on
the basis of cheering skills, academic achievenssmt,Christian character.

GCA HONOR SOCIETY (GHS)

The GCA Honor Society seeks to recognize and koggther, for common growth and interaction, thstsglents in the Upper School who
exhibit notable qualities in each of the followiageas: scholarship, leadership, character andceerlew members will be selected by the
faculty advisor and the GHS membership at the enthe fall semester each year. Students who atected and fail to uphold the
following criteria will be placed on probationaratis or removed from the Society. The followimigeria determine eligibility for election
into the society:

Scholarship
The student must possess a cumulative grade avef&$86 or a cumulative GPA of 3.5. This cumulataweraging begins in grade 6.
Leadershi
The sﬁjdent is to show definite leadership in sl community and/or the community in generath@l-oriented leadership is the
primary concern; however, this is not to the exdn®of leadership evidenced in the church and conityu
Character
The student should:
- Display a positive and supportive attitude towatdsphilosophy and policies of the school.
Be an obvious example of courtesy, respect, anderartoward others.
Demonstrate a solid moral character in school amdnsunity.
Display visible evidence of spiritual interest imding church attendance, Sunday School and chdicjpation, etc.
Demonstrate high standards of honesty and respbtysib
- Maintain a disciplinary record free of suspensionserious disciplinary actions.
Service
The student must show that he has willingly givéhis time and skills to benefit his fellow studgmind/or bring positive recognition or
honors to the school, church, or community. Exampmf such areas of service include Scouts, atklethoir, church youth groups,
student aid, student leadership roles, etc.

STUDENT AWARDS AND RECOGNITION

ACADEMIC IMPROVEMENT AWARD

A male and female student from each grade are oHogéheir teachers for their positive contributdo the school program.

ACADEMIC ACHIEVEMENT AWARD

This award is given to the highest achievers imepade. Grade averages are calculated with ctjects. Criteria for this award are
strictly academic.
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CAUGHT BEING GOOD AW ARD

This annual award is given to the students who leaveed all 3's in conduct and did not receivesaiglinary referral.

FRUIT OF THE SPIRIT AWARD (GRADES 3 AND ABOVE)

This award is given to the student who exempliffesChristian walk in actions and words; an obvi@hsistian commitment and maturity;
and the application of Galatians 5:22-23 - “thatfrof the Spirit” to his daily walk with ChristStudents in each grade give their input, and
then teachers vote for their final choice.

HEADMASTER'S AWARD

This award is given to the “best” all-around Lov@ahool student and Upper School student who demaiastpiritual, academic and social
skills (strong peer relationships); leadershipitied; involvement in extracurricular activitiesycamaturity level. These students are selected
by the Headmaster from a teachers’ list of nominees

HEADMASTER'S LIST

Students who receive a grade of 95% in all corgestb on their quarterly report card are placedhenHeadmaster’s List and treated to a
luncheon for their outstanding pursuit of acadeaxicellence.

HIGH HONOR ROLL

Students who receive a 95% average for the yeall ioore subjects are recognized with a certifica@uarter high honor recipients are
recognized inrhe Chalkboard

HONOR ROLL
Students who receive a cumulative average of 90%héoyear in all core subjects are recognized witkertificate. Quarter honor recipients

are recognized ifthe Chalkboard

LEADERSHIP AWARD - MALE AND FEMALE (UPPER SCHOOL)

This student is a friend to many; placing the neafdsthers ahead of his own; encourager; edifigpders; selfless and mature. Students
nominate several candidates and then vote agathdarfinal choice.

90%TILE CLUB

GCA students who score 90%tile or higher on onéhefSAT tests in the previous year are eligible f@ambership. Club members are
issued a certificate of achievement and are inwblaespecial activities during the school year. nbers must maintain conduct grades of 2
or higher in all of their classes.

99 CLUB
GCA students who score 99%tile on one of the SAsIstén the previous year are eligible for membgrshClub members are issued a

certificate of achievement and are involved in sdeaxctivities during the school year. Members muaintain conduct grades of 2 or higher
in all of their classes.

PERFECT ATTENDANCE AWARD

This award is presented to students who have tmenaes and zero tardies during the entire sche@ol yStudents who have zero absences
and have fewer than 4 tardies during the schoal gEive an “honorable mention” recognition.
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PRESIDENT'S EDUCATION AWARDS (GRADES 4 AND ABOVE)

President’s Award for Educational Excellence

The purpose of this award is to recognize acadsmicess in the classroom. To be eligible for ttesiBlent's Award for Educational
Excellence, students at each award level (Lowerdld, or Upper School) must earn a grade averag80&% and have two

recommendations from GCA personnel: one teacher staff member. This award consists of an embrewi@residential emblem and
a certificate signed by the President of the Un@tates.

President’'s Award for Educational Achievement

The purpose of this award is to recognize studirtisshow outstanding educational growth, improwemeommitment or intellectual
development in their academic subjects but do ne¢tnthe criteria for the President's Award for Eadiomal Excellence. These
students are selected by the Headmaster from heesidist of nominees. This award consists okenrbroidered Presidential emblem
and a certificate signed by the President of theddrStates.

PRESIDENT'S PHYSICAL FITNESS AWARD (UPPER SCHOOL)

This award is given to upper school students wioesat or above 85% on all five of the followingrits of the President's Challenge: sit-

ups, shuttle run, one-mile run, sit-and-reach ardyps. This award consists of an embroiderediBential emblem and a certificate signed
by the President of the United States.

P.R.I.D.E. PROGRAM

This program recognizes and rewards students fidoff@ng Responsibly In Daily Expectations. Stutdesre recognized for their efforts in
daily conduct, grades, community service, and doutions to GCA. GCA teachers and personnel recenthstudents, and SOM points are
given.

PSALM 119:11 AWARD

This award is given to one male and one femaleestuilom each school division for reciting the m8stipture verses during the year.
Students are given opportunities to recite theimmgy verses to their teacher, to their class, artidir peers in chapel.

SCRIPTURE MEMORY PROGRAM

Students are given opportunities to recite the Wweakd monthly memory verses selected by the schAdtudent may recite his verse to
his teacher, in front of his class, or in chagelementary and Upper School students receive SOMgpfor successful recitations, and
Primary students receive recognition from theickes.

STUDENT OF THE MONTH PROGRAM

In order to promote a spirit of cooperation andeward students for exceptional performance andasénood, GCA has implemented the
Student of the Month Program (SOM). Students @alin points for the following categories and wélteive opportunities to redeem points
during the year. Each month, the student in eaghidn with the highest cumulative point total, Wehremaining free of disciplinary action,
will be named Student of the Month. 40 Elementangd Upper School students with the highest accuronl@f points for the year will
qualify to participate in an end-of-the-year fieldy at Six Flags.

Point Earning Opportunities

Attend full day 0f SChOOL ... ..o e 1 point
Week at school without a dress code iNfraCtion. ... 10 points
Week at school without a disciplinary referral. ..., 10 points
100% score on a SChedUIEd tESt.........uuuieeeeeeeeic s ees 15 points
Scripture memory:

Scripture recitation t0 the tEACNET, OF ... uumee«rrrririiriiieiriirierie e e e 10 points

Scripture recitation t0 the ClaSS, OF .......ucecccceieeee e e e e e e 15 points

Scripture recitation in ChaPel...........uuuiceeceevi i 20 points
Exceptional act of servanthood toward a GCA sfaffulty member, or student.................... 2thpo
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Student of the Month Recognition
Special recognition ifhe Chalkboard
Discounted lunch on Hot Lunch Days for that month
Gift certificates from local establishments
Homework passes from the faculty

Note: SOM points are not cumulative, have no monetaiye, and expire on the last day of school.

GENERAL INFORMATION

SCHOOL HOURS

Morning carpool .........ccccvvveeeeeennnn.. 7:5@:05 am

Regular day classes.........cccccuvveeeeenn. 8: 3000 pm

Afternoon carpool...............ccceeees 3:08:20 pm

Early dismissal day classes............. 8:10 —@ 1 (Lunch will not be served.)(GCARE by speciabagement only)
Early dismissal carpool................... 12:002:2D pm

SCHOOL OFFICE HOURS

Regular office hours are 7:45 am — 4:00 pm on wegsthool days and 7:45 am — 1:00 pm on early dsahidays. On teacher planning
days, the office will be open from 8:30 am — 4:0@.p Occasionally, the school office may close eatle to special or unsusual
circumstances.

Summer office hours are 9:00 am — 4:00 pm on Monldeough Friday during June and July.

ACCREDITATION

Gwinnett Christian Academy is currently in the prss of accreditation through the Association ofigian Schools International (ACSI).

This is a three-year endeavor, and GCA plans topbete the process in the spring of 2011. As we@ulgrade each year, it our plan for
our first graduating class to earn a fully accredlidiploma that is recognized nationally and irdéiomally. ACSI accreditation qualifies our
graduates for the HOPE scholarship and all otlse stnd federal grants and scholarships.

DAILY SCHEDULE

The school day begins at 8:10 am and ends at 3r08gzh day. Carpool begins at 7:50 am and 3:004listudents are to enter the school
building from the carpool line each morning andgaed to their classrooms. Students arriving befos® am will be sent to GCARE.

Likewise, students who have not been picked up:B§ Bm will be sent to GCARE and charged the hodrbp-in rate. Fifteen (15) minute

segments will be calculated at % of the hourly eiroate per segment.

BEFORE/AFTER SCHOOL CARE (GCARE)

Our Gwinnett Christian Academy Recreation and Bnmient program is provided as a service to childfemorking parents whose children
are enrolled at GCA. GCARE is not a daycare pnogbait is an extracurricular extension of the acadaetay. The GCARE schedule is
from 6:30 am to 7:50 am and 3:20 pm to 5:30 pm.ré@ti® no GCARE program on weekends or on full-daljdays. Half-day holidays:
GCARE will be open in the morning and will be openhe afternoon by special arrangement.

Admission* to GCARE requires:
1. the enrollment as a student at GCA,
2. the completion of the GCARE Registration Form, and
3. the payment of the family registration fee (du¢hattime of registration).

* Admission to GCARE will be limited to eight (8Yulents. Full-time applicants will receive firstigrity for admission. Drop-ins are
accepted according to available space.
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GCARE includes:
- beverage and snack
supervised, unstructured playtime (indoors and aarts)
time for study and homework
age-appropriate activities
care and attention

GCARE registration and tuition rates are listedlsn GCARE registration form.

BUILDING AND GROUNDS

All school facilities belong to the Lord and haveel purchased with His money. Students must theat with that in mind. Any damage
brought to the building, furnishings, or grounddl e repaired and/or replaced at the expense adfetltausing the damage. Students are
also subject to disciplinary action for damage edusither by negligence or willful destruction.

CHURCH ATTENDANCE

Initial enrollment requires prior evidence from th&rent or guardian that he is actively attenditgcal church, that he is personally trusting
in Jesus Christ alone for salvation, and that leis@nal life and that of his children exemplifystiaith. This evidence will be through
written responses on the application form and thhoa personal interview with both parents. It iguieed for continued enrollment that
church attendance is regular for the parent andhhid, and that in general the family takes itstpathe Christian community. Only in this
way can the school assist a family. The school dmgexist to provide a substitute for the Christfamily in the life of a child. Church
attendance and Christian virtues are lifetime pastehat are developed early in a child. The deelent of these patterns is the primary
responsibility of the parents. Attendance at a €tam school is intended to reinforce these patttrat have already been established by the
parents. Confirmation of church attendance is nesddh year through the re-enrollment process.

DEBTS/FINANCIAL OBLIGATIONS

It is assumed that Christian schooling is a topnisi for all families. The school has financiabponsibilities to faculty, staff and vendors.
Parents selecting a ten (10) payment option mustllenith FACTS Management Company, who will bilhé collect all monthly tuition
payments on behalf of the school. Some incidemtpbenses may still be billed by the school as #reyincurred. The student and parents
are responsible for all debts incurred at Gwin@#itistian Academy. No grades or transcripts willrbleased until all debts are satisfied.
Accounts on a monthly payment plan having a migsgganent will receive immediate notification from EAS. Any missed payment will
automatically be reattempted every 10 days by FAGB the account is current. If an account reachte days in arrears the student will be
subject to suspension from all classes until tle®awt is settled.

Parents who withdraw their child from the schoot®mnrollment is confirmed, or if their child issdiissed by the Headmaster once classes
have begun, are responsible to pay the full tuifmmthat academic year. Requests for waiving fakcy due to unusual hardship may be
submitted to the School Board for their consideratif parents fail to complete this commitment dai¢ito respond in a way supporting this
commitment, the school will pursue civil means té the debt satisfied. Refer to the tuition cacttfor further information regarding
financial obligations to Gwinnett Christian Academy

HOLIDAY OBSERVANCE POLICY

GCA observes most traditional holidays in mosthdttional ways. During religious holiday seasonstsas Christmas and Easter, emphasis
is centered on the birth, death, and resurrectfoimed Lord Jesus Christ. Traditional customs sashhe Christmas tree, gift giving, and
singing of Christmas carols - both secular andji@lis - are observed. Some secular holiday ctemastich as Santa Claus and the Eastel
Bunny are omitted in school celebrations, leaviegisions in these areas to individual Christianifi@s In cases where omissions occur,
attention is not drawn to the omission, but ratiteother aspects of the celebration. In similahfan, Halloween is omitted as a school
celebration. Instead, GCA encourages familiesatbigipate in fall festivals offered by local bikbelieving church ministries.

LOST AND FOUND (GBANK)

Lost and Found articles are housed in GBank. Pawerd students are urged to come and look ovietearthat have been turned in. Items
may be claimed for a fee of $1.00 per item. Itevwisclaimed in two (2) weeks may be sold or takethe Potters House.
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Lost textbooks will be kept in GBank until they asdrieved. The GBank fee for lost textbooks isO®lper book for each two-week period
the item(s) remains in GBank.

Fees collected from GBank are used to help fundeéitiof-the-Month and Teacher-of-the-Month act@sti

PARENT TEACHER ASSOCIATION (PTA)

The PTA is an auxiliary organization devoted torpoting the school, the aiding in various ways & total educational program, and the
maintaining of open and effective communicationwlzetn the school staff and parents. Membershipéndo all parents and teachers.
Meetings for business, information and interchaageheld monthly.

PETITIONS

No petitions may be circulated for signatures withitve Headmaster’s written approval.

SALES AND FUNDRAISERS

Since GCA is a tuition-based school, fundraisemnspred by the School Board and PTA are occasionaltessary. Students and parents
are expected to participate in these fundraisAtstundraisers must be approved by the adminigtrat The school is not obligated to permit
students to raise funds for other ministries (elgurches, youth groups, organizations, etc.).

Note: All fund-raising projects must receive prior approval from the Headmaster. Fundraising on campsa and at school events will
be limited to GCA-sponsored campaigns only.

SCHOOL BOARD

The business and affairs of the school are manbhgetie Board of Directors. In addition to the posvand authority expressly conferred
upon them by the by-laws, the Board of Directory ragercise all such powers of the school and dswdh lawful acts and things as they
deem necessary for the well-being of the school.

2009-2010 Board of Directors
Chairman—Dr. Mike Smith Vice-Chairman—Mrs. Beth 8gx Treasurer/CFO—Mr. Mark Roberts
Member—Mr. Rick Nolan Member—Mr. Neville Sterling Member—Blake Fleming
Ex Officio Member—Dr. Dan Hodges Ex Officio MembeMr. Wyatt Bozeman

SPIRIT DAY (GDAY)

Each Friday is designated as a day to relax thesdrede and wear school T-shirts and jeans. G®ayprivilege, not a right. Students and
staff may voluntarily participate in GDay by purshgg tickets from the Business Manager for $3.0@/datudents must present their tickets
to their homeroom teachers at the beginning of @lchiw GDays. Those in GDay attire without a tickélt be considered to be out of dress
code and will be disciplined accordingly. GDaykéts may not be purchased in arrears nor may tbdylled in arrears. Funds from GDay
ticket sales are used throughout the year to somaleschool activity costs and to supplement ttee abthe Academic Awards Banquet.

STUDENT PARTIES/GIFTS

Students’ birthdays may be celebrated at schodi wisimple treat for the entire class. Please chéttk the classroom teacher before
scheduling this event.

No invitations to parties may be distributed atasaihunless the entire class is invited. Likewiseiris for after-school parties (sleeping bag,
gift, etc.) should not be brought to the schoaotrsBnal arrangements should be made and transagggdfrom school.

We request that holiday gifts not be exchanged be®en students on campus.
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TEACHER APPRECIATION

Occasionally, parents make requests to purchasg gits of appreciation for the classroom teacheifsa group gift is to be given by

parents to a teacher, parents should not be askeontribute specified sums. Parents desiring turimute money for a gift should do so
anonymously with an amount they determine apprétgrighe enclosure card should include the namesl gtudents in the class. These
requests/collections will not be distributed byatthe school. Contact by phone or mail is suggkst

TELEPHONE CALLS

Emergency contact with a student may be made thrthe school office by calling 770-982-3773.

TRANSCRIPTS/RECORDS

School transcripts must be requested by completimiganscript Request Form at least one week inradvaThe first transcript is free, but
additional transcripts will cost $5.00. Transcripi#l not be released if there is an outstandinigibee on the parent’s account.
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